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1. Activities

1.1. Certificate

1.1.1. Overview

The Certificate activity is a third-party enhancement tool available in Joule. It creates
certificates/diplomas for students and is completely customizable. You can add borders,
watermarks, seals and even show grade information. You are also able to establish
conditions for completion, such as attainment of a certain grade, before students will be
able to print their certificate.

1.1.2. User Documentation

1.1.2.1. Receiving a certificate

Depending on how Certificates have been setup by your Teacher there are a few
different ways you can get them.

Ways to get your certificate:

® Openin new window: when you click Get your certificate, anew browser
window opens displaying the certificate and it can be saved or printed.
® Force Download: when you click Get your certificate anew browser window

opens and downloads the file automatically.
® Emall Certificate: when you click Get your certi fi cat e sends the certificate as

an email attachment.

After you receive your certificate, if you click on the certificate link from the course
homepage, you will see the date you received your certificate and will be able to
review your received certificate.
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1.2. Chat

1.2.1. Overview

The chat activity enables students and teachers logged into a course to have a
text-based conversation in real time.

The transcript of the chat may be saved and archived. Chat rooms may be available all
the time or chats may be scheduled as needed.

Participation in a chat may be graded.

1.2.2. User Documentation

Students will generally simply click a link to enter the chat. They may also select a more
accessible interface or view the transcript of a previous chat session.

= Site home e

Site pages This is where we toss around ideas, make
My profile suggestions and discuss matters relating to
the course.

B Click here to enter the chat now
Use more accessible inferface [}

View post chat sessions

After students have entered the chat room, they enter text into a text field at the bottom
of the screen and click send to have their message displayed to others in the chat room.
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| 14:21 Tom Murdock l Tom Murdock

What's on your mind?

AT el Lebowski
ams  Talk boap

Participants enter text and
depress the Send button.

s || send | Themes »

1.3. Choice

1.3.1. Overview

The choice activity enables teachers in a course to ask participants one question with
several answers. It is a one-question poll or survey.

Participants respond to the question by choosing one of the answers provided by the
teacher.

The teacher may choose to display the results of the choice poll to students before they

have responded to the question, after they have responded to the question, or not at
all.

How often did your parents read to you when you were a child?

(Cnever or almost never  (Talmost every day (T sometimes

1.3.2. User Documentation

To vote in a choice, the student first ticks one radio button and then clicks the Save ny
choi ce button. The student may see results to date before saving his or her choice if the
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teacher has configured the Choice activity to allow this.

How often did your parents read to you when you were a child?

(Tnever or almost never  ([@almost every day  (sometimes

After saving his or her choice, the student may see no results or may see anonymous
results for his or her classmates. This depends upon the way the teacher has configured
the activity.

1.4. eFolio

1.4.1. Overview

The eFolio Assignment type is an assignment that allows a student to submit an eFolio
page as a response to an assignment. That eFolio page can contain any of the eFolio
content types a student can add to eFolio, including HTML entries, files, images and/or
videos. An eFolio page can contain multiple eFolio content items, which makes this
assignment type extremely versatile. The assignment provides read access to the eFolio
item automatically to allow the teacher to review the entry and grade it.

1.4.2. User Documentation
1.4.2.1. Submit an eFolio Assignment

The eFolio assignment only allows a user to submit an eFolio site or page as a response to
the assignment. This means that a student must first create a page in eFolio and attach
any materials they want to submit to the page. To create a page, the student navigates
to the institution's eFolio site via the eFolio block's Go t o eFol i o link. Once in eFolio, the
student can create a page by selecting an existing site or page and clicking the green
plus sign button or by clicking the green plus sign button below the currently selected
site to create a new site.
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Student User -
is Private  ~ Fat LNS)

& ®X 0 e —
Build Froperties Add Delete UH“"‘E
|| Personal Info

|:|E|:|ucati|:m
Visible in URL as "Home" D Coursework

D Photo Gallery

Home

A student can then drag an existing content item under the My Cont ent menu on the
left-hand side.

© If the student wants to dress up or alter the look of the page being submitted
to the assignment, they simply click on the Desi gn tab in the upper right-hand
corner.

Submitting a response to an eFolio assignment starts by clicking on the assignment's link
in the course. Once in the assignment, click on the Edi t Subm ssi on button. On the
next page, you will be given a selection of sites in your eFolio account to choose from.
Clicking on the site link will reload the page and display a list of all the pages and sub
pages within the site.

Select an eFolio site or page:

+ Student User
= Personal Info
= Education
= Coursework
m Assignments
m Course 1123
= Photo Gallery
= Welb Links
+ Assignment submission

To submit a site or page link for review, click the Subm t: <Page or Site Title>
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button. The student can click the Cancel button to cancel their submission.

1.5. Feedback

1.5.1. Overview

The Feedback module is used to create surveys to collect information from students in a
course.

1.5.2. User Documentation

To respond to the questions in a Feedback activity, a student first clicks on the link to the
activity from the front page of a course.
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& News forum

— Required reading

— Recommended reading

== Course requirements g
# Did your parents read fo voUe

(7] Short Bios . 2

g Your Office Hours ™

The student is then presented with an entry page that includes the activity's instructions
and clicks the Answer the questions. .. linkto access the feedback questions.

Your Office Hours Q

Please let me know when and how it is convenient o get together to chat.

Answer the questions...

. Click to continue. J
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The student responds to the questions and clicks on the Subnmit your answers button.

[l Friday evening
S:::’rurd:::y meorning
saturday afterncon
DSQTurduy evening
Sund:::y maorning
Sundc:y afterncon
Sunday evening

Do you Skypes*

é‘ Yes '/ No

If you do Skype, what is your Skype handle ar name?
duder

If vou do not Skype, what other application or program may we use to chat?

Answer questions
above and click to
— submit.

Finally, the student sees a thank you screen.

Your Office Hours

Thank you for letting me know how to best reach you.

| look forward to our first chat!
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Clicking on the Cont i nue button takes the student back to the front page of the course
or to a URL defined by the instructor in the Feedback settings.

1.6. Forum

1.6.1. Overview

The Forum activity enables students to post and reply to comments, suggestions,
questions, etc. Unlike the Chat activity, participants communicate asynchronously.

There are 5 forum types:

A single simple discussion - A single discussion topic which everyone can reply to
Each person posts one discussion - Each student can post exactly one new
discussion topic, which everyone can then reply to

Q and A forum - Students must first post their perspectives before they can view
other students' posts

Standard forum displayed in a blog-like format - An open forum where anyone can
start a new discussion at any time, and in which discussion topics are displayed on
one page with Di scuss this topic links

Standard forum for general use - An open forum where anyone can start a new
discussion at any time

1.6.2. User Documentation

When a student wants to participate in a Forum activity, he or she first clicks on the front
page link to the forum.
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o News forum
We need 1o talk.“8
Required reading

.!tl

' Recommended reading
== Course requirements
« Did your parents read fo you?

The image below shows what the student sees if the forum is a standard forum.

® At the top are directions for the student.

There is a button to begin a new conversation

® |n the "Discussion” column is a link to a post that has already been made. The text in
the link is the same as the subject line of the post.

® Inthe Started by column is a link to the profile of the poster and his or her avatar.

® |nthe Repl i es column is the number of responses to the original post.

® The "Last post" column shows who most recently posted to the discussion and when.

[
This is where we can talk about course- Instructions J
related matters.
Begin a new
Link to conversation. J
exisiting “
discussion.
Dizcussion Started by Replies Laszt post

| have a guestion Jeff Lebowski 0 Twe. 11 Jan 207 j‘i:f
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After the student clicks on the link to the discussion, the post becomes visible. The
student sees not only the text of the post, but also a search box for the forum and a
drop-down menu enabling him or her to change the way the thread is displayed in the
browser.

® The conversation may be viewed in a flat format with either old or new posts at the
top of the page.

® |t may be viewed in a threaded format, with links to posts displayed.

® |t may be viewed in a nested format, which means all posts are displayed on the
page. Indenting makes it easy to follow the discussion. This is the default format.

Search all forums *© el

In course. Display replies in nested form -

I'have a question ,

111

by Jeff Lebowski - Wednesday, 12 January 2011, 05:00 AM

Is there a syllabus? | do not see one.

Sorry if | overiooked il Cha?griniifplayj Click to reply.
Tharks, ' : ”_)
Jeff
Reply
@
:Display replies in nested form i;]

~~ Which one? Display replies flat, with oldest first

by Cindy Sunshine - Wednesday, 12 .Ja D@splay FE‘DUE‘S ﬂat, with newest first
Display replies in threaded form

Display replies in nested form S
Which one of the following AliCe T Wondernand characierswould you mo

hMad Hatter
tMarch Hare
White Rabloit
White GQueen
Fed Queen

To respond to a post, the student clicks on the Repl y link in the bottom, right-hand
corner. The student then sees:
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The post to which he or she is responding

An editable subject field

A large text-box into which he or she types the response

A subscription option

A button to launch the file picker in order to attach one or more files
A button to submit the response

[:x‘ 2Oy IF | Overnookedain

Thanks,
Jeff

Original post J

Student can edit subject. J

Your reply . /

Subject* Re: | have a question 4

Message* Font famly = Font size | F——— »no
B 7 smx, x' EEE 1 v «3bF .|l s w4
Message goes | gaex x| EESE fI-AJJ A % -
here. S iEE 2 FAda® Q| wm e -

»

"1 did not see one, either

Path: p
HTML format ~

Subscription @  Send me email copies of posts to this forum  ~

Attachment @ Maximum size for new files: S00KR
> No files attached
Click to launch the
file picker. Click to post reply. J

1.7. Joule Synchronous

1.7.1. Overview

The Joule Synchronous activity allows teachers to create synchronous meetings rooms.
These meeting rooms allow for virtual discussion, screen sharing, document sharing and
interaction with up to 100 virtual users. These meetings can have a high impact on a
student's learning progression compared to other online asynchronous activities,
allowing the user to get feedback in real time from multiple peers. Joule Synchronous
allows for recording of sessions to enable users with time conflicts to review the same
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conversations and learn as much as they would if they had attended the session.

Furthermore, Joule Synchronous allows teachers to assign a grade to the attendance of
a session.

1.7.2. User Documentation
1.7.2.1. Joining a Meeting
To join a meeting, a user clicks on the associated activity link on the course page.

& Mews forum
= asda

[ ] Folder

o Example joule Synchronous session

14 August - 20 August

The Joule Synchronous meeting screen has five views, depending on when the user
accesses the screen. The screens are:

Before the meeting time

During the meeting time, but before the host has joined
During the meeting time and the host has joined

After the meeting time

No seats available

agrwnE

1.7.2.1.1. Before the Meeting Time

This meeting is not scheduled to start until Sunday, 23 January
2011, 01:30 pm and it is scheduled to last for 1 hour.

Before the meeting time, the Joule Synchronous meeting screen will display that the
meeting is not scheduled to start until the specific date and time and how long the
meeting is scheduled for. Clicking the Cont i nue button will take the user back to the
course.
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1.7.2.1.2. During the Meeting Time, But Before the Host Has Joined

Students will see the Host has not yet joined the neeting message when the
meeting is open, but the host (the user that created the meeting — usually the teacher)
has not yet joined the meeting. The user can click the browser's refresh button until they
see the message stating they can join the session. See the "During the Meeting Time and
the Host Has Joined" section below for more information.

1.7.2.1.3. During the Meeting Time and the Host Has Joined

Intfroduction to joule Synchronous Meeting

This meeting will discuss the intricacies of jouel Synchronous. We will cover the following
points:

* How to create a meeting
* How to join a meeting
* Recording o meeting
* Downloading a recording
Attendance will be graded for all users.
The meeting started on Friday, 21 January 2011, 02:00 pm and was scheduled for 1 hour.

Click here to join the meefing!

After the host has joined a meeting, students will be able to join the meeting. The image
above is an example meeting. Students will also see a box showing who has joined the
meeting already below the link to join the meeting.

1.7.2.1.4. After the Meeting Time
Once the meeting's duration has passed, students and teachers will be able to view

when the meeting happened, who attended the meeting, and a list of recordings and
files shared during the meeting.
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Example

The meeting started on Friday, 22 July 2011, 10:30 am and was scheduled for 1 hour.
Meeting has Ended

Jack Cole

Chiristine Butler

activity_assignment_grade_2010121000.png  Download

Meeting Eecrding 1 View REecording / Make Offline

Recording 2 View REecording / Make Offline

1.7.2.1.5. No Seats Available

The creator of the meeting (typically a teacher) determines how many seats are
available in a Joule Synchronous meeting, and it is possible for a teacher to create a
meeting that has fewer seats than there are students in the course who wish to join. In
this case, any student who would be in a seat over the limit will see the message Ther e
are nore enrolled users than the nunber of seats reserved for this
course. Sorry this neeting is now at capacity. Students will be unable to join

even if another student leaves the meeting after the number of available seats has been
filled.

1.7.2.2. Meeting Content

After a meeting has ended or even during the meeting a user can download content
that has been uploaded, view all recordings of the session and make a recording offline
(save arecording as an FLV file to their desktop). If files have been uploaded or there is
a recording for a meeting the Meet i ng Cont ent table will be displayed below the

At t endee Hi story table.
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Example
The meeting started on Friday, 22 July 2011, 10:30 am and was scheduled for 1 hour.

Meeting has Ended

Jack Cole

Chiristine Butler

activity_assignment_grade_2010121000.png  Download

Meeting Recrding 1 View Recording / Make Offline

Recording 2 View REecording / Make Offline

1.7.2.2.1. Downloading Uploaded Files

To download content shared by the teacher click on the Downl oad link next to the name
of the file or recording in the Access column in the Meet i ngs Cont ent table.

1.7.2.2.2. View a Recording
A student can view the recording from the Web by clicking on the name of the

recording in the Meeti ng Cont ent s column off the Vi ew r ecor di ng link in the Access
column. This will connect the user to the meeting server and play back the session.
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Attendees (1)

* Hosts
‘.ﬁ‘ Demo Dema

b Presenters

¢ Participants

Chat (Everyone)

Recaording timeline

1.7.2.2.3. Make a Recording Offline

0:00:36/0:08:08 | | g

A student or teacher can make a recording offline, which means to save the recording
on their computer, by clicking on the Make O fli ne link in the Access column of the
Meeti ng Cont ent s table. Clicking this link will cause the Adobe Connect player to
display and the user will be prompted for where to save the FLV file on their computer.

The recording will play all the way through and at the end the file will be saved to the
user's computer.

1.8. Quiz

1.8.1. Overview

The Quiz module provides a powerful and complex tool for assessment. In general,
quizzes help determine what students have learned. A well-designed test can give
critical information about a student's understanding of the material.

Feedback about performance is critical in a learning environment. There are two ways
to give feedback to students: on each question or overall. The Quiz module can display
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feedback and scores at different times during the quiz using the review options.

A wide variety of quiz reports (in addition to grades) are available. Quiz reports can not
only focus on a single student's attempt to answer each question, but they can also
perform a robust analysis of a question’s validity based upon aggregated student
responses.

Moodle’s Quiz module has a large number of options and tools. For example, quizzes
with different question types can be randomly generated from categories of questions.
Students can be allowed repeated attempts at a question; they can also be allowed to
retake a quiz multiple times.

There are different options for scoring individual questions, attempts, and even each
question type within a quiz.

Further, different display methods can even make the same quiz appear different each
time. This can be done by customizing the viewed format (by manually setting the page
breaks) or by setting the number of questions per page. Questions can be shuffled in
regards to presentation order. Quizzes can even be made to look and act like a paper
test.

When the module does the "question provisioning" work and grading for instructors, it’s
easy to give students a chance to practice taking a test, or to give frequent small
quizzes.

1.8.2. Strategy

Of course, using the quiz engine effectively takes some work and practice. The first thing
to do is to use effective question design strategies. If you ask good questions, you’ll get
useful data about your students’ performance and understanding of the material. Of
course, the converse is also true. Here are some key ideas about online assessment
design:

® Tie each question to a course goal. After all, you want to know whether your
students are achieving the goals of the course, so why not ask them directly?

® Try to ask multiple questions about each important idea in the class. This gives you
more data points about student understanding. For instance, maybe it's not that
they didn't understand the topic, but rather they didn't understand the specific quiz
guestion.

® When writing a multiple-choice question, be sure each wrong answer represents a
common misconception. This will help you diagnose student thinking and eliminate
easy guessing.

® Write questions that require your students to think at different levels. Include some
recall questions, some comprehension questions and some application and
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analysis questions. You can determine where students are having problems in their
thinking. Can they recall the material, but not apply it?
® Test your questions. After you’ve established an initial question bank, use the system
reports to determine which questions are useful, and which aren’t. As you write new
guestions, give them a lower point value and throw in a few to establish their
reliability.
Once you’ve got a few well-written test banks, be sure to use the quiz reports and

statistics to monitor your class's performance. The detailed reports and statistics available
to you are valuable tools for understanding student comprehension of the material.

© Documentation elements from http://docs.moodle.org/en/Quiz_module

1.8.3. User Documentation
1.8.3.1. Select the Quiz

Students can view Quiz activities by clicking on their links within the course.

Who has these issues in Harry Potter?
% Discussion #1 HP
v Quiz #1:HP

Who has these issues in Alice in Wonderland?
& Discussion #2: AW

v Quiz #2: AIW
1.8.3.2. Quiz Directions

The first page of the Quiz is always accompanied by some instructions. Click the At t enpt
qui z now button to begin the assessment.
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Quiz #1: HP

Try this quick quiz on your Harry Potter knowledge.

Grading method: Highest grade

Attempt quiz now 5

1.8.3.3. Taking the Quiz

Quiz questions take the shape of numerous types, including:

Calculated

Essay

Matching

Embedded Answers (Cloze)
Multiple Choice

Short Answer

Numerical

Random Short-Answer Matching
True/False

Instructors will either place single or multiple questions on pages within the quiz.
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Home » My courses = Children's Lit = Why Can't | Control MyseIf? = Quiz #01: HP

Question

1

Mot yet answered S?IEU Ll m
. Severus
Marked out of Finish attempt ...
1.00 b, Albus
Flag question '-_'-'c.James

What is Harry Potter's middle name?

Quiz navigation

There may be one or
Question How old is Professor McGonagle? more questions per
7, = page in a quiz.

Select one:
Mot yet answered

Marked out of a. 70
1.00 '.b 20
Flag question ' ir. BO
Question What is the total number of Weasley children?
Select one:
Mot yet answered -
Marked out of a8
1.00 ®h. 7
Flag question . 6

Turn Pages

Some quizzes might be multiple pages, so click the Next button to advance the pages.

Home - My courses « Children's Lit + Why Can't | Control Myself? ~ Quiz #1: HP

Question What is Harry Potter's middle name?
|
Mot yet answered S?EECI one:
Marked out of ‘_“a. Severus
1o A _b James
Flag question @)

Use the Next button to
advance when there

— . are multiple pages.
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1.8.3.4. Summary of Attempt

At the end of the quiz, you'll view a summary of your attempt, which shows if any
guestion went unanswered by accident. Click on Return to attempt to finish the quiz, if it
was not previously submitted. Click on Subnmit all and fi ni sh to close out the
attempt.

Quiz #1: HP
Summary of attemnt
If vou did not answer all of the

Question 5tatu! - - .
questions in a previous

1 Answe attempt, you can come back
later and use the Return to
2 ANSWE,  attempt to finish the quiz.

3 Answer saver/
When you have answered

all the questions, choose

Submit all and finish to turn

—*. the quiz in for grading.

You will also be given a Confirmation warning that confirms that you want to close the
attempt.

1.8.3.5. Summary of All Previous Attempts

Next, you will see a table of all of your attempts on this quiz (instructors can create
quizzes that are accessible one time or many times).
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|

Try this quick quiz on your Harry Potter knowledge.

This quiz chooses the

highest grade of all Cradi thod: Highest arad Mote that the grade
attempts. PEELIE LS s 2 has been placed in
Summary of your previous attempts the gradebook.
Altempt State Marks / 3.00 Grade / I(}O[ Review
1 Finished 3.00 100.00 Review

Submitted Thursday, 31 January 2013, 12:37 PM

Click this link to
This quiz allows ist grade: 100.00 / 100.00. r{m I

multiple attempts.
Y

Re-attempt quiz

1.8.3.6. Reviewing an Attempt

If you choose the "Review" link for an attempt in the Summary of all previous attempts,
you will see which questions you answered correctly or incorrectly.

Home » My courses » Children's Lit » Why Can't | Control Myself? ~ Quiz#1: HP

Started on | Wednesday, 30 January 2013, 7:18 PM
State | Finished
(R)m_pleled on wednesday_. 30Janu7” coo how long it took to \ III 515
Time taken | 1 hour 5 mins S complete the quiz. J oasl | el .
Marks | 3.00/3.00 Show one page at a time
Grade | 100.00 out of a maximum of 100.00
Feedback | Fantastic work! Thanks for all your effort.

Quiz navigation

Finish '\\riew

" Navigate to specific

Question What is Harry Potter's middle name? quiz questions or

1 show them all on the
. ; o ~ same page.

Correct selectone: Green checks indicate

Mot 1200 aiit oF a. Severus & correct answer.

Vit /@b, James ¥

- ) M - ) - =
ag question y 1R1ght. arry’s full name is Harry James Potter, " View Specific feedback |

Your answer is bus
shown in the

. review. named after his father, James Potter.

The correct answer is: James

Question How old is Professor McGonagle?
Select one:
Correct
Mark 1.00 out of ~a. 70 ¥
1.00 Yes! She is in her early 70's when the series begins. Her birthday,

according to the author, is October 4th.

-Rlag prastion.
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1.9. Survey

1.9.1. Overview

The survey activity consists of three types of pre-made, standard and verifiable survey
instruments that help teachers understand what their students are thinking:

® COLLES is an economical 24 statements grouped into six scales, each of which
helps assess the quality of the on-line learning environment. There are three forms of

the COLLES:
® a preferred form
® an actual form
® a combined preferred and actual form
® ATILS: Attitudes Towards Thinking and Learning Survey is an instrument developed
by Galotti et al. (1999) to measure the extent to which a person is a ‘connected

knower' (CK) or a 'separate knower' (SK).
® Critical Incidents is a five-item, free-response survey where students must enter their

answers in narrative form.

© COLLES information adapted from
http://surveylearning.moodle.com/colles/

1.9.2. Student Documentation

1.9.2.1. Taking a Survey

To take a survey, the student will click on the appropriate link on the front page of the
course.

HOW DO | GET UNSTUCK?

COURSE WERAP UP

i_ Final Reflaction

+ End of Course Survey =

The student will then see a form.

If the student is taking a Critical Incidents survey, the form will look like this:
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Home » My courses » Children’s Lit » Course Wrap Up » End of Course Survey
‘While thinking about recent events in this class, answer the questions below.

All questions are required and must be answered

1 Atwhat moment in class were you most engaged as a learner?

4
2 Atwhat moment in class were you most distanced as a learner?
s
3 What action from anyone in the forums did you find most affirming or helpful?
e
4 What action from anyone in the forums did you find most puzzling or confusing?
4
5 What event surprised you most?
e
Click here to continue
The ATTLS form wiill look like this:
All questions are required and must be answered
Artitudes Towards Thinking and Learning
Mot yet Strongly Somewhat LA Somewhat Strongly
Responses . . agree nor
answered disagres disagree L agree agree
disagrae
In discussion ...
1 Inevaluating what someone says, | focus on the quality of their @

argument, not on the person whao's presenting it.

2 | like playing devil's advocate - arguing the opposite of what @ &) ) - & &
someone is saying. — — - L

3 |like to understand where other people are 'coming from’,
what experiences have led them to feel the way they do.

4 The most important part of my education has been learning to @ = - - = _
understand people who are very different to me. - = - -

And the COLLES form will look like this:
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All questions are required and must be answered
Relevance

Responses

In this aonline unit...

1 my learning focuses on issues that interest me.

2 what | learn is important for my professional practice.

3 |learn how to improve my professional practice.

4 what | learn connects well with my professional practice.

Reflective thinking

Responsas

In this anline unit...

5 |think critically about how | learn.

& | think critically about my own ideas.

7 |think critically about other students' ideas.

& |think critically about ideas in the readings.

Nat yet
answered

Nat yet
answered

PZOURY N
/O o

&

Almaost
naver

Almast
never

Seldom

Seldom

Sometimes

Sometimes

Often

Almast

Almast

e rooms

MANAGEMENT

always

always

The student will complete the form and click on the submit button:

Interpretation

Fesponses

In this anline unit...

21 | make good sense of other students' messages.
22 other students make good sense of my messages.
23 | make good sense of the tutor's messages.

24 the tutor makes good sense of my messages.

25 How long did this survey take you to complete?

26 Do you have any other comments?

Click here to continue

Mat yet
answered

Almast
never

Seldom

Sometimes

Often

Almast
always

This will take the student to the Thank

You screen:
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Home » My courses = Children's Lit » Course Wrap Up » End of Course Survey

Thanks for answering this survey, Charles

Clicking on the Cont i nue button takes the student back to the front page of the course.

1.9.2.2. Reviewing Survey Results

If the student returns to the survey, he or she can view results to date:

Home » My courses ~ Children’s Lit »~ Course Wrap Up ~ End of Course Survey
You've completed this survey. The graph below shows a summary of your results compared to the class averages.
2 people have completed this survey so far
End of Course Survey
Almost alway s
B Classactual
Bl Chares Haymanactual
Often
Sometimes [
Seldom
Almost rever L . L
e D i ) L jof
pee \;\e&\f‘:{we i \;\\ﬁ""w‘ a0 ot ped e e a

2. Blocks

2.1. Class List

2.1.1. Overview
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The Class List block makes it easy for a user to see other users enrolled in a Joule course.
The Class List block displays all people enrolled in a course and allows quick access to
user profiles and direct messaging. A (T) differentiates the teacher from the students, and
the color of the persons' name in the list indicated whether the user is on/offline.

2.1.2. User Documentation
2.1.2.1. Class List block

Navigate to the Class List block.

© Note: If you do not see the Class List block, a site Administrator or Teacher with
editing permissions will need to add the Class List block to the course.

Class List = [

April Hayman (T) =
Brown Bear =

Charles Hayman

Click on the envelope next to a person's name to create and send a personal message,
or click on a name in the list to visit the profile of that person.

The names of students online will be bold and students who are not online will not be
bold. Messages can be sent to users who are not online and they will receive them when
they log back in.

A (T) designates that that person is the Teacher in the course.

2.2. Course Completion Status

2.2.1. Overview

The Course Completion Status block is used to provide students and teachers with
access to the course completion tracking report. For the student, the block provides a
simple view of their course completion status and what criteria have been met and what
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criteria need to be met for the course to be considered complete. For the teacher, the
block provides access to the full course completion tracking report on all students in the
course.

2.2.2. Student Documentation

The Course Completion Status block provides the student access to both a simple and
detailed report of their completion status for the course.

There are eight completion criteria types that a teacher can set in any combination for
a course. Those criteria types are:

1. Course prerequisites: Displayed as Pr er equi sit es conpl et ed in the simple and
detailed reports. A student is required to meet the completion criteria in different
course that has been marked as a prerequisite to the current course in order to
have the current course considered complete.

2. Manual self completion: Displayed as Sel f Conpl eti on in the simple and detailed
reports. A student is required to mark a course as complete using the Self
Completion block.

3. Manual completion by: Displayed as Manager, Cour se creat or, Teacher,

Non- edi ti ng teacher ora custom role name in the simple report and Manual
conpl eti on by in the detailed report with the role in the Cri t eri a column of the
report. A user with the specified role must mark the course complete for a student in
order for the course to be considered complete.

4. Activities completed: Displayed as Acti vities conpl et ed in the simple and
detailed reports. A student is required to meet the completion criteria for selected
activities in the course. The detailed report will provide the exact activities that must
be completed.

5. Date: Displayed as Dat e in the simple and detailed reports. A student is required to
wait until a date specified by the teacher before the course can be considered
complete. The detailed report displays the specific date.

6. Duration after enrollment: A student is required to stay enrolled in the course for a
set number of days before the course is marked as complete. The detailed report
displays the number of days until the course is marked as complete.

7. Grade: Displayed as Gr ade in the simple report and Cour se gr ade in the detailed
report. A student is required to have achieved a total grade above a specified
passing percentage in order for the course to be considered complete.

8. Unenrollment: Displayed as Unenr ol | in the simple report and Unenr ol | nent in the
detailed report. A student is required to wait until they are unenrolled from the
course before the course is marked as complete.

2.2.2.1. Simple Report
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The simple report is what a student sees when viewing the Course Completion Status
block in a course. The simple report provides a quick view of all the completion criteria
for the course and the student's status. Each completion criteria set for the course
provides an indicator of status, a "Yes" or "No" or a number of completions out of the
total number needed for the specific criteria. Below is an example view:

status

status: In progress

All criteria below are
required:

Required criteria

Prerequisites
completed

Grade

Unenroll

Date

self completion
Teacher

Mon-editing
teqacher

Activities
completed

Mare details

2.2.2.2. Detailed Report

From the simple report/block view, click on the Mor e det ai | s link to access the
detailed report. The detailed report lists the current status of the course completion, if all
or just one of the criteria is required for completion, and all criteria for a course to be
considered complete.
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Status: In prograss

Required: All criterda below are required

Counse grade Powing grode 50% Mo -
Activities completed Final Exam Mo
{all required] forum 1 Harkdng yourself complete Mo
advanced upload Marking yourself complete Mo
Unenmolment Unenmalment Unenroling from course Mo
Remaining enfolled untll o specified 18 February
Date passed o 9 e 4 P! 24 February 2001 Tes ..E = Y
data 20M
Selt completion Self complstion Mariking yourself complete Mo
Manual completion by Teacher Marked complete by Teacher Mo
: £ : Marked complete by Mon-aditing
(ol required] Nen-editing teacher " ’ : g Mo
teacher
Prerequisites ~ See 18 Februan
q 3 X Conduit Course Fullname & Coune compleied L Tes prie oy
completed Jelails 2011
" 3 - . - -~ Ses 18 February
(ol requirad) Condult Course Fullnarme 7 Coune completac Tas ¥

detall 201

The detailed report has the following columns:

® Ciriteria group: This is one of the eight criteria listed above. Some of the criteria have
multiple entries like Activities completed, in which case the second row of this type
will display if all of the criteria must be met or just one for the criteria to be
completed as a whole.

® Ciiteria: This is the specific criteria to be met, such as the activity name, course
name or passing grade. This is specific to the criteria group and will link to specific
activities and prerequisites to allow the student to directly access these criteria to
begin completing them.

® Requirement: This specifies how the criteria are completed. This can either be a
date, a grade value, or someone marking the criteria complete.

® Status: Status is used to show the status of activities and prerequisites completed to
allow the student to view more details about the completion of those criteria.

® Complete: This states whether the criterion is completed or not.

® Completion date: This shows what date the criterion was completed on.

2.3. eFolio

2.3.1. Overview

The eFolio block, in conjunction with the eFolio authentication module, provides a way
to link a student's Joule account with their eFolio account. The eFolio block is used to
create an initial user account and navigate to eFolio once the user has created an
account.
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2.3.2. User Documentation

The eFolio block provides the same functionality to all user accounts regardless of role.
The block allows a user to create an account on and navigate to the institution's eFolio
site.

2.3.2.1. Connection a User Account to an eFolio Site

Upon first viewing the block on a Joule site, the user will be presented with a single link
Connect .

% Connect

Clicking on this link will prompt the user to verify if they have an existing eFolio account or
not.

eFolio

Do you already hawve an eFolio account?

Clicking the No button will cause the user to go through the account creation process at
the institution's eFolio site. After creating an account on the eFolio site, the user will need
to click the Logi n t o your account link.

Clicking the Yes button will take the user to the institution's eFolio site login page, where
the user will be prompted to enter their existing user name and password.

Once the user has logged into the institution's eFolio site, the user's account is linked
between the two systems. The user will then be able to navigate back and forth
between Joule and the institution's eFolio site without logging into eFolio again.

2.3.2.2. Navigating from Joule to eFolio

If the account has been linked to the institution's eFolio site previously, then the user can
click the "Go to eFolio" link wherever the eFolio block has been added.
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Disconnect

2.3.2.3. Navigating from eFolio to Joule

Navigating from the institution's eFolio site back to the institution's Joule site starts by
clicking on the Account s tab within the institution's eFolio site.

Welcome, Student User [log out]

Utilities . - Accounts

' History, | Login details,
storage & more visitors & groups

L=+ Student User -

IS5 Private

Next, click on the Ser vi ces menu tab in the left-hand menu and then the name of the
institution's site you wish to return to.

Moodle Rooms «

mrtest {}_,.,)

Finally, click on the Go t o Mbodl eroons Account button.

2.3.2.4. Disconnecting a Joule Account from eFolio

Disconnecting the user's Joule account from the institution's eFolio site can be done from
either the institution's Joule site, or the institution's eFolio site.

® To disconnect from the institution's Joule site -- Click on the Di sconnect link in the
block and confirm that you want to disconnect the account by clicking the Yes
button. Finally, click the Cont i nue button.

® To disconnect from the institution's eFolio site -- Click the Account s tab, then the
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Servi ces menu tab in the left-hand menu, and then the name of the institution's
site from which you want to disconnect. Finally, click the Di sconnect button.

2.4. ILP Integration

2.4.1. Overview

The Intelligent Learning Platform block is part of Moodlerooms' Datatel integration. The
block provides Datatel clients with the ability to set midterm and final grades for a
course, send retention alerts, and view the last date of attendance for a student in the
course. The midterm and final grades can also be published directly to the Datatel
system.

2.4.2. User Documentation

The ILP Integration block provides students with a link back to the Intelligent Learning
Platform from the course. Click the Back to Portal link to return to or access the

Datatel Portal (WebAdyvisor) from the course.

Bock to Portal

2.5. Joule Mobile

2.5.1. Overview

Joule Mobile allows for contact information to be shared between users in the Joule site
via the Joule Mobile phone application. In the Joule Mobile block, users have the ability
to specify which information they would like to share with other users. Administrators can
determine what information should be shared with other users by default. This allows the
administrator to create an opt-in policy (all contact data is hidden by default and
individual users must enable the sharing of contact data), an opt-out policy (all contact
data is on by default and the individual user must disable the sharing of contact data),
or some contact data is shared by default and other data must be enabled. If users do
not share their e-mail address, then they cannot take advantage of the Dubmenow
card exchange platform.

2.5.2. User Documentation
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The block is accessible by all users at all levels (site and course) and allows the user to set
their own preferences for what contact data is shared with other users within the Joule
Mobile phone application. When you view the block, you are provided with a single link
called Updat e preferences:

.ﬁ, Update preferences

Once have entered the preferences, you will be presented with the following options
that you can set:

joule Mobile

Preferences

Sharemyemail2 @ MNo -

Share my address? Mo -
2

Share my phone Mo =
numbers? g

share my IM clients? MNo -

o

® Share my email?: This preference determines if your e-mail address is displayed
when another user accesses your profile through Joule Mobile. If you choose to
share your e-mail address, then you can receive cards from fellow students.

® Share my address?: This preference determines if your address, city and country are
displayed when another user accesses your profile through Joule Mobile.

® Share my phone numbers?: This preference determines if your phone numbers are
displayed when another user accesses your profile through Joule Mobile.

® Share my IM clients?: This preference determines if your ICQ Number, Skype ID, AIM
ID, Yahoo ID and MSN ID are displayed when another user accesses your profile
through Joule Mobile.
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2.6. Joule Synchronous Instant Meeting

2.6.1. Overview

The Joule Synchronous Instant Meeting block is used to create, update and display
instant Joule Synchronous meetings for the course. The block uses the settings from the
Joule Synchronous activity to create instant meetings for synchronous discussions with
users enrolled in the course. This allows for easy one off conversations with students who
are online at the time or the creation of instant office hour sessions at a given period of
time only if students are interested.

2.6.2. User Documentation

2.6.2.1. Current Meetings

Current meetings are Joule Synchronous Instant Meetings that have not passed their
duration period. These are meetings that the student maybe able to join if enough seats
are available. To access an instant meeting click on the Curr ent tab if itisn't already
selected and then click on the name of the meeting you want to join.

Instant Meetings

- test me
- Instant meeting 2

The Joule Synchronous instant meeting has 3 views depending upon if the host has
joined and if there are seats available. The screens are:

1. The host has joined
2. No seats available

2.6.2.1.1. The Host has Joined

Students will see the Host has not yet joined the meeting message when the host (the
user that created the meeting usually the teacher) has not joined the meeting. At this
time the student's only course of action is to click the browser's refresh button until they
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see the message stating they can join the session, the host has joined section for more
information on joining a meeting.

2.6.2.1.2. The Host has Joined

Intfroduction to joule Synchronous Meeting

This meeting will discuss the intricacies of jouel Synchronous. We will cover the following
points:

* How to create a meeting
* How to join a meeting

* Recording o meeting

* Downloading a recording

Attendance will be graded for all users.
The meeting started on Friday, 21 January 2011, 02:00 pm and was scheduled for 1 hour.

Click here to join the meefing!

After the host has joined a meeting students will be able to join the meeting. The image
above is an example meeting; students will also see a box showing who has joined the
meeting already below the link to join the meeting.

2.6.2.1.3. No seats available

A teacher determines how many seats are available in a Joule Synchronous Instant
meeting and it is possible for a teacher to create a meeting that has fewer seats than
there are students in the course who wish to join. In this case any student who would be
in a seat over the limit will see the message The are nore enroll ed users than the
nunber of seats reserved for this course. Sorry this neeting is now at
capaci ty. Students will be unable to join even if another student leaves the meeting
after the number of available seats has been filled.

2.6.2.2. Expired Meetings

Expired meetings are Joule Synchronous Instant Meetings that have passed their
duration period. These meetings are used to display recordings to a student who was
unable to attend the instant meeting. To access an expired meeting click on the link with
the name of the meeting you would like to view.
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- New Instant Meeting

-second meeting  f—

- Instant meeting french

- meeting “\

An expired meeting will display the date and time the meeting happened, who
attended the meeting and links to view a recording of the meeting.

2.6.2.3. Viewing Recordings

If a teacher has started a recording for the meeting then the recording will appear in the
meeting after it has expired. A student can view the recording from the web by clicking
on the name of the record in the Meeti ng Cont ent s column. This will connect the user
to the meeting server and play back the session.
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Attendees (1)

* Hosts
(ﬂ‘ Demo Dema

b Presenters

¢ Participants

Chat (Everyane)

Recaording timeline

2.7. Microsoft Live Services

0:00:36/0:08:08 | | g

2.7.1. Overview

The Microsoft Live Services Plug-in for Moodle implements an integration with Windows
Live™ Services allowing users to log into courses using their Windows Live ID and display
Live Services on a Moodle site. Users can see and create emails and calendar events
with Outlook® Live or Windows Live Hotmail®, and access Windows Live Messenger chat,
Bing™ search and more within a course.

2.7.2. User Documentation

Log in to your Moodle site and Navigate to a course with the Microsoft® Live Services
block.
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Microsoft® Live =0
Services

zetastudent] @live-app.crg
Prcfie | FAQ | Privacy

Search the web

Cuticok® Live =

Inbox | New E-mail | New Event

L~ 9 new messages

24 Is this the 4th message?
- Untitled Message
4 This is the Subject

Jn 2 upcoming events

Teday
HH Meeting Request for Testing
*Al Day Event
Wednesday
g8 This i the Subject
8:00 AM - 8:30 AM

) -
& , Messenger =l

Teachers (1) -
& Zetal Teacherl
Classmates (2) -
& ZetaZ Student2
& Zeta3 Studentd

©® Note: If you do not see the Microsoft Live Services block, a site Administrator
or Teacher with editing permissions will need to add the block to the course.

The following links are at the top of the block under your Live ID:
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® Profile: takes you to your my.live.com account profile page.
® FAQ: opens a list of frequently asked questions that may answer questions you may

have.
® Privacy: opens the Microsoft Live privacy policy.

2.7.2.1. Search the web

You can search the web using Bing™. Enter text in the box and click on the search
(magnifying glass) icon to open results in a new window.

zetostudent] Bive-opp.crg
Profile | FAG| Prvacy

search the web

© Note: You can also highlight any text on the page and click the search icon
to search and display results in a new window.

2.7.2.2. E-malil and Calendar

The Microsoft Live Services block gives you quick access to e-mail and calendar events.
You will either have access to Windows Live Hotmail® or Outlook Live and calendar
events. New messages and events are displayed in the block right in your Moodle

course.
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Cutlock® Live i |

InEcx | New E-mail | New Event

:_<j 3 new messages <4 g

] haraj kargj vil vara van med dig
pa Windows Live

<] Meet with Cbarma on Sep 21 at
310 PM

< test on Sep 17 at 10:00 AM

.;u! 3 upcoming events < ¢

Today
HH Study Group
Thu 2200 AM - Fri 10200 AM
HH Math Homewaork Duel
10:30 AR - 10:30 AM
Friday
HH Meet Lisa for Lunch
12200 PM - 1200 PM

The following links are available:
® Inbox: opens a new window to display your inbox.
® New E-mail: opens a new message so you can create e-mails from within your
course.
® New Event: opens a hew event so you can create new events from within your

caourse.

New nessages and Upconi ng event s are listed in the block so you don't have to
navigate away from your course to view them. Simply click on a message or event to
view them from within a course.

Messages:

Click New E- mai | to open the new message creation window.
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Quick E-mail Message

To:
Subject:

Message:

[ Send ] [ Cancel ]

From this window you can enter the email address of the person you are sending the
e-mail To: , enter the Subj ect: and compose a message.

© Note: In Joule 1.9 you have the option to include resource files from the
course as a message attachment by clicking Attach and selecting a file.

Click on a message you wish to read under new nessages
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Meet with Obarma on Sep 21 at 3:10 PM

From: alerts@live.com
Sent: Mon 09/21/2009 3:05 AM

»

Alerts from Windows Live Calendar

f_& 8

m

student4@live-app.org,

You have received the following alert from Windows Live Calendar provided

by Windows Live Alerts Service

B Z

= Reply E3 Forward | @ | ® MNew message 2 of 3 Open your|inbox|in a new browser window

From this window you can view previous, next, Repl y and For war d the message or click
| nbox to open your inbox in a new window.

Events:

Click New Event to open the new event creation window.
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Quick Calendar Event

26 27 28 29
End Time:  08:30 (08:30am) =
All Day Event:  [[]
Mot enough options? Open your inbox in a new browser window Send ] [ Cancel

R

To:  zetastudentl@live-app.org

Subject: < February 2012 ¥

Messsage: Su Mo Tu We Th Fr Sa
11234

Start Date:  2012-02-14 2|6 7]8|9]10|M

12 13.1" 1617 18
Start Time:  08:00 (08:00 am) = m -
1920 21 22 23 24 25

m

End Date:  2012-02-14

Enter the following information:

To: The e-mail address of the person(s) invited to the event.

Subject: Description of the event.

Message: Personal message to person(s) invited.

Start Date: The date the event starts. You can click on a date in the embedded
calendar to fill this field.

Start Time: The time the event starts.

End Date: The date the event ends. You can click on a date in the embedded
calendar to fill this field.

End Time: The time the event ends.

All Day Event: Check to make the event an all day event.

Click Send to send the message or Cancel to discard the event invitation and close the
window.

Click on an event under upcom ng events to view the event details.
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Event Details

Subject:
Location:
Start Time:
End Time:

Recurring Meeting?:

Math Homework Due!

Thu 01/12/2012 10:30 AM
Thu 01/12/2012 10:30 AM
Mo

»

m

Open your|inboxin a new browser window

From this window you can view event details for events on your calendar as well as click

| nbox to open your inbox in a new window.

2.7.2.3. Messenger

The Microsoft Live Services block gives you quick access to Windows Live Messenger
where you can easily determine who is on/off line and send messages to Teachers and

students in the course.

QD
& ), Messenger

Teachers (1) |-

&|Teaches] Surmame

Classmates [0) |-

no classmates are in your contacts kst

© Note: Only students and Teachers with a Microsoft Live ID and are enrolled in

the course will populate the contacts list.
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2.7.2.3.1. Web Settings

You will need to allow others to see you in your Windows Live Web Settings before you
can see and chat with each other.

To allow others to see you follow the steps below:

1. Log in to Windows Live Messenger Web Settings.
2. If necessary, log in using your Windows Live ID credentials.
3. Check Al l ow anyone on the web to see ny presence and send ne

nessages.
4. Click Save to save your changes.

Powered Mail (0)  SkyDrive | a Fred Blogs*®
by P windows Live™
profile [ sign out
Windows Live Messenger » Web Seltings » Home

Web Settings [ Save B Cancel

Home i Ao - catt
vianage your Messenger web settings

e HTML Choose how you want to be seen on the web. You can allow anyone to see your status and send you messages. Or, you can
limit access to certamn websites.

7] |Allow anyone on the web to see my presence and send me messages.

Mote: Any website can show your status and people you have blocked may see your presence on the web.

t Terms Privacy About our ads Advertise Help Center Feedback English

2.7.2.3.2. Add/Accept Contacts

You will also need to add classmates/Teachers to your contact list and they will need to
accept the invitation.

© Note: There are several ways to do this, in this example we are using the
Windows Outlook Web Application.

Go to your Cont act Li st and click Add contact. ...
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Outlook Web App Mail -

Mail > Inbox 5 ltems

4 Favorites Mew - Delete ~ Move~ Filter - View - B
L-___':l B s Search Entire Mailbox b . |%
L@ Unread Mall (5)
':3 SEH[ ".El"ﬂs Conversatians b}' Date ~ Naweston '|'U|}

Yesterday

4 Zetad Student3 4 zetateacherl @live-app.org wants to be your ... w
[ Inbox (5) zetateacher! @live-app.org Wed 1:37 PM
[Z Drafts
[ Sent tems Tuesday

S Deleted ems 74 This is the Subject

Teacher 1 Tue 8:03 AM
W ok skl .| More testing of Emails with Attachments (2) o
_».J Motes studentbeta; Teacher 1 Tue 7:43 AM
b L@ Search Folders
Last Week
4 Contact List ] zetastudent1@Ilive-app.org wants to be your ...
a4 Other Contacts zetastudent! @live-app.org Tue 217
teacher
zetastudentd

zetastudent2 @live-app.c
zetastudentd @live-app.c
zetateacheri @live-app.c

[ Add GOFIIE%:.D. |

The Add Cont act pop-up displays.

1
' |
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ElmlookWebApp
Mail > Inbox 5 ltems

4 Favorites
[ Inbox (5)
L@ Unread Mail (5)
= Sent ltems

4 Zetald Studentd
=] Inbox (5
07 Drafts
= Sent ltems
@ Deleted ltems

L@ Junk E-Mall
le| Notes
¢ [@ Search Folders

a Contact List
4 Other Contacts
teacher
zetastudenti
retastudent? @live-app.c
zetastudentd @live-app.c
retateacher! @live-app.c

Add contact...

Y
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Mail -

MNew - Delete ~ Move - Filter - View - L

Search Entire Mailbox 2 ¥

Conversatons by Data - MNawast on Top

Yesterday

e aka) Add Contact

1|g nutloule:;t'dm https://chlprd0202.outlook.com/owa/7at
TI| Invite m 8,

IM %%iress kappastudent! @live-app.org

»{§ | Enter a message to send to this contact.
Li

Enter the IM/e-mail address of the person you wish to add. If you want you can add a
personal message to the invite. Click | nvi t e to send the invitation to that person.

© Note: The person must accept your invitation and have their Web Settings set
to allow others to see them as set above.

You will receive an e-maill if/when someone adds you to their contacts.

Open the e-mail and click the link to Vi ew | nvi t ati on.
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Cutlock Web App

B0154134429093 S-Bwil i il.eom Zeta Teacher [zetastudentI@live-app.org] ® W & o

Zeta Teacher ts b e m
i leroes | 505 oIl TR ERITE S BTt

£} Ertn Tancher warrt s bu yeur feend an W_

The Cont act Request s invitation will display.

SkyDrive | sign out ‘ kappastudent! @ -
= gf.ﬂ -| il Find Someone Options - @ -

Ze Contact Requests dows Live
£+ zetastudentd@live-app.org

400N CO. @ @& & Actons-
To:

Thursday, February 16, 2012 2:54 PM

;
x-Accept Al e 5:5( e invitation

Notifications preferences | SMS natifications | Microsoft privacy statement

You have three options:

1. Click Accept Al | to accept all invitations.
2. Click Accept to accept the current invite only.
3. Click Decl i ne to decline the invite.

Once invitations have been sent/accepted and web settings are set, you will see a list of
contacts in the MS Live Services block. Click on a Teacher or Student name to open a

new window and chat.
Note: You may want to use the MSN Messenger Application in addition to the MS Live

Services block. The MS Live Services block does not log you into MSN Messenger, so if you
are not logged in to your course your classmates will not see you as available to chat.
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This can be very helpful for a Teacher who stays logged in to MSN Messenger so they are
available to students who log in to the course or for students who wish to chat with their
classmates without being logged in to the course.
For more information see the links below:

® http://explore.live.com/windows-live-contacts-find-add-people

® http://explore.live.com/windows-live-contacts-invite-friends-using
® http://explore.live.com/messenger-help-center

2.8. My Private Files

2.8.1. Overview

The My private files block provides access to the users private file repository. The block
displays folders created within the repository with expandable and collapsible menus to
navigate through uploaded files.

2.8.2. User Documentation

The My private files block allows each user to access their personal space within the
Moodle repository by clicking on the Mange my private files link within the block.

i Sample

Clicking the Manage my private files link open file manager window.
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Files Maximum size for new files: Unlimited - drag and drop awail c:be.
I% Add.. m Create folder E Downlcad all e E R

* [ Files

Mew Sample

To change views within the file manager, select the menu options in the top right corner.
® Icon view
® List view
® Hierarchy view

Create a folder

To create folders within the file manager, select the Create folder button. Enter the
folder name, then click Create folder.

MNew folder name:

Add a file

To add files select Add.... The file picker pop-up window will open. Choose where to add
the file from the available repository options listed in the right hand column.
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File picker
E Recent fies
m Uplcad a fie
Lo Private files

a

%= Enhanced Alffresco
Repository

T Serverfies

Attachment.

Author: | Janelle Gieseke

Choose license:  All rights reserved -

Upload this file

2.9. Self Completion

2.9.1. Overview

The Self Completion block provides the student with access to mark a course as
complete. This block works with the Course Completion tracking settings in a course and
requires that a teacher has enabled manual completion for the course.

2.9.2. Student Documentation

The Self Completion block simply contains a link to manually set the completion status of
the course for the student.

Complete course...

Clicking the Conpl et e course. .. link will bring up a confirmation screen. Click the Yes
button to complete the course and the No button to cancel and return to the course.

€SSEX COUNTY COLLEGE N
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Confirm self completion

A course cannot be set to incomplete by a student after it has been marked complete.
The Self Completion block will not show up for a student who has already marked a

course as complete.

® Note
A teacher can delete completion status for all students in a course. Only all

students’ completion status can't be reset for individual students. If this
happens, the Self Completion block will reappear in the course and each
student will need to manually mark the course as complete again.

3. Course Format

3.1. FolderView

3.1.1. User Documentation

The initial course view for a Folder View formatted course is similar to a collapsed Topics
format course. There are activities and resources that the instructor has added to the
very first topic (overview section) and then a listing of folders with titles. It should look

similar to the screen shot below:

ESSEX COUNTY COLLEGE



satlings

Hedgation

Topic list

& Mews forum

W Syllabus

TOPIC 1

TOPIC 2

TOPIC 3

TOPIC 4

LR LR L AL

TQPIC 5

Heme » Courses » Sandbox Courses

Marcelo » Mew Course
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“Marcelo

Search forums

Advanced search @

Latest news =

{No news has been posted
yet]

Upcoming events =

There are no upcoming
events
Go to calendar...
New event..

Recent activity =

From this initial screen, you will have the option to perform the following:

1. Expand one or all folders
2. View a single folder
3. Jump to assingle folder

You will want to perform one of these actions to view the activities and resources within

the folder(s).

3.1.1.1. Expanding/Collapsing One or All Folders

To view activities and resources within a folder, you must first expand the folder. A folder
can be expanded by either clicking on the folder itself or the plus © symbol next to the

course title:
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Topic list . Gl i

= MNews forum

W Syllabus

Click the folder or the minus @ symbol to collapse one or all folder(s) respectively.

Topic list _Jip

o MNews forum

W: syllabus

= »

Instructions for Topic 1:
e Fead book
¢ Complete the quiz
e Create a new discussion post

‘ Book 1

FlQuiz1

#2 Discussion 1

D Note
An expanded folder will be saved as expanded for the next time you view
the course.

3.1.1.2. Viewing a Single Folder

Folder View allows you to view a single folder at a time. Click on either the title of the
folder or the Show onl y icon, which in most Joule sites is the blue or gray square in the
upper right-hand corner of the folder.
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[T] |Topic 3 |5,

Once in this view, you can return to the list of folders by clicking on the folder listicon in
the upper right or the Topi ¢ |i st link in the bottom right of the list.

Topic 1

Instructions for Topic 1:
®* Fead book
* Complete the quiz _J
* Create a new discussion post.

$ Book T

z Quiz 1

=2 Discussion |

Jump to... Choose... - Topic list

3.1.1.3. Jumping to a Folder

Both the full folder list view and the single folder list view offer the ability to jump to a
single folder. The Junp to... drop-down listis at the bottom of the page.
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Jurnp fo... Choose... :

Choose._..
¥

Topic 1
Topic 2
Topic 3
Topic 4
Topic &
Topic 6
Topic 7
Topic 8
Topic 9
Topic 10

Using the Junp to... menu brings you into the single folder view of the folder selected.
4. eFolio

4.1. eFolio Site

4.1.1. Overview

Moodlerooms' eFolio product is an integration between an institution's Joule site and the
institution's Moodlerooms hosted eFolioWorld site. The basic feature of the integration is a
single sign-on connection between Joule and eFolio, allowing a user to seamlessly
navigate between the two systems without re-authenticating. The integration also
provides an assignment, which allows a student to submit an eFolio item to an
assignment and the teacher to view that eFolio item and grade the assignment.

4.1.2. User Documentation

Below is a list of sites that document the use of eFolio by a student:

® MnSCU Guides
® Avenet Video

5. Joule Mobile

5.1. Phone Application
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5.1.1. Overview

The Joule Mobile application is the core component of Moodlerooms' Joule Mobile
product. The application is supported on a number of mobile devices using the Apple,
Android or BlackBerry operating systems. The Joule Mobile application allows these
mobile devices to access the user's course grades, course rosters, upcoming events,
campus directory, campus news and campus locations on a map. The Joule Mobile
application is a powerful tool for users on the go who need to access their learning
management platform.

5.1.2. Basic Setup

5.1.2.1. Installing Joule Mobile

® How do | install Joule Mobile on an Android device?
® How do linstall Joule mobile on an iPhone, iPad, or iPod touch using my device?
® How do | install Joule Mobile on an iPhone, iPad, or iPod touch from iTunes?

5.1.2.2. Select an Institution Upon First Accessing the Application

The first time a user accesses the the Joule Mobile application on their device, they will
need to select the institution they would like to log in to. The user can enter search terms
which match on the Si t e Nane and Keywor ds fields from the Dubmenow configuration

settings.

BlackBerry iPhone, iPad or iPod touch
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Event Demo Test Site
Event Demo Test Site Huntington Junior College

Huntingtan Junior College e — joule Mobile

joule Mobile

rooms

Upon selecting an institution, the user will be asked to verify that they want to select this

institution.

BlackBerry iPhone, iPad or iPod touch
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2 MU 4 451 pme

You have selected
'joule Mobile'

is that correct?

Once the institution is accepted, then the application uses this institution every time the
application is run. If a user needs to switch to a different institution, they will need to reset
the university.

® How do | reset the Joule Mobile Institution on my Android device?
® How do | reset the Joule Mobile Institution on my iPhone or iPod touch?

5.1.2.3. Log In/Log Out of an Institution's Joule Site

After opening the Joule Mobile application, the user first sees the main menu. If this is the
first time the user has accessed the application, they are not logged in.

BlackBerry iIPhone, iPad or iPod touch
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=t}
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EFvents Eriends ~ E
o [m Il My Cord

Infa Ny Card
¥ - Motdcmtiong

1, (0O New)

To log in, the user clicks on the Logi n button for Apple and Android devices. BlackBerry
devices must click the BlackBerry logo button and then select Logi n.

BlackBerry iIPhone, iPad or iPod touch
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Password

Logging in allows Joule Mobile to retrieve data about the user from the institution's Joule
site. Logging in is required before the user is able to use many of the Joule Mobile
features.

5.1.2.4. Navigation in Joule Mobile

At any time, you are able to navigate backwards in Joule Mobile by clicking the
appropriate navigational icon in the top left corner of the screen. For example, to
navigate back to the Main Menu, you would click on the icon in the upper left-hand
corner of the application, or the device's back button.

5.1.3. Directory

BlackBerry iPhone, iPad or iPod touch
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Amy A
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v I
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oEl

b nm 5

Done

The Directory module allows the user to see information about all users in the courses the
user is enrolled in. The interface for the Directory module allows the user to search by first
and last name or e-mail address for specific users. For example, you may enter "M" to
search for all users with the letter M in their first name, last name, or e-mail address. The
Directory module can also show only students or only teachers that are in the user's
courses. This is done by selecting the appropriate option beneath the search bar
(options are All, student or Teacher).

How to Search

1. Enter a search term into the search field - this can be part of a person's name or
e-mail address

2. Select which user type you are searching for: All, Student, or Teacher

3. Click Search

4. The list will automatically filter results based on your search query

Once the list of students and teachers has been filtered, a user can select a specific
student or teacher to view detailed information about them based on the user's settings
in the Joule Mobile block. For more information about setting view permissions, see the
Joule Mobile Block Manual. The directory can show the following detailed information
about a user:

® First and last name
® Home phone number

ESSEX COUNTY COLLEGE |


http://manuals.moodlerooms.com/display/JOULE1/Joule+Mobile+Block+Manual

€SSEX COUNTY COLLEGE

odle robms

LEARNING MANAGEMENT SYSTEWM

Mobile phone number
Home address

Home e-mail address
ICQ user name

Skype user name
Yahoo user name

AIM user name

MSN user name

BlackBerry iIPhone, iPad or iPod touch

ﬂﬂ ‘iﬂmﬁ 5:02 rm c Caevina | Db

=

Eerectory

1 AMAMNDA A

1-234-56T-8870

1 AMANDA A

home 1-234-567-8510

- we 1-234-56T-8810
maobile 1-234-567-8910
. |
home 12345 (et strest va 12345 test strest
Some Clty 2, 5T, US Some City 2, 5T
s
homs AMANDAT 191 @4l caim . ]
ne AMANDA1151840at.com
& amandatest.a.com

BEEE

From the contact details screen, you may add the contact to your device's address
book or send a friend request through the Dubmenow network. Clicking on a contact's
phone number will initiate a call to that individual. Clicking on the contact's address will
display the address on the device's map. Clicking on the contact's e-mail address will
begin the composition of an e-mail to that user.

5.1.4. News

BlackBerry iPhone, iPad or iPod touch
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1150

The News module provides the institution with the capabillities to display a predefined set
of RSS feeds. These RSS feeds can be internal or external to Joule. RSS feeds expand and
contract to show and hide the entries in the feed. The RSS feed with the most recent
entry appears first on the list. Selecting a new entry causes the user to navigate to the
RSS entry via the device's Web browser.

5.1.5. Courses

BlackBerry iPhone, iPad or iPod touch
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Calc101

¥ Mathematics
DI 30

. DIfEQ 2
M100 T3

sion_Ty

Intra to Calc

¥ Practice Courses

The Courses module displays a list of all the courses in which the user is enrolled,
organized by course category based on the institution's global settings for the Joule
Mobile block. When a user selects a course, they are provided with more information
about the course. The Joule Mobile app separates the course information into five areas
through the use of buttons or tabs:

Info: Overview information about the course

Recent: Recent activity in the course

Upcoming: Upcoming calendar events for the next 7 days
Roster: A list of all users enrolled in the course

Grades: Student grades for the course

akrwnE

Each of the screens are discussed in greater detail below.

5.1.5.1. Info

BlackBerry iPhone, iPad or iPod touch
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Differential Equations
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inculry Clyde Allen
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vy Socott Preston
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A 410A
b I’

Dufferential Equations s a 3 oredit course
thiat méets T-Th fiaem 3-5 PM

—

Im this course, you will learn mathematical
equations for an unknown

functicn of ane o Several wariabies that
relates the values of the

function tself and its dermvatnes of vanous

Selecting a course from the course list presents the user with the Course info screen. The
course info screen lists out information about the course, the faculty members, course
summary, and any meetings created for the course. For more information on creating
meetings for a course, see the Locations Block Manual.

5.1.5.2. Recent Activity

BlackBerry iIPhone, iPad or iPod touch

ESSEX COUNTY COLLEGE |


http://manuals.moodlerooms.com/display/JOULE1/Locations+Block+Manual

=E0

'i.ﬂi HISam
DIffEQ 200

Clans Canceled Scoel Preston . Manday
HNowesnber JI, 3070, G155 P

Seniz Pregann - Wonday

Ehapier d Asaprement Duae foon
Preston - Monday. Nowernber 121 2070

Acded Assignmend by Moodierpoms &
Defterential Fouasoem Quir

Teme Champe Mioodl prooms 5
Wedneaday, Nowember 10 2010, 0308

143 Moodle Docs aysigrenent jane

ESSEX COUNTY COLLEGE

LEARNING MANAGEMENT SYSTEM

Lpnlitind Axaimarl by Wesdeteaitg 3 18 )
e
bl ) ence Do a9s  Bey 30 707 pw

inan Camw wier] Soof! Fianlan - Morsley
Wiveleai L
dsepusiEmests ey 115 53 pe

g Arimie Siof Piesion Byt
Yrewramr I
dfruurnmmailn B 21 33 e

wppes § Aysagrereni Dl Soutt Presior
Murday s
Asruuncamesty  Baow 77 % 85 pm

AiBEd &gy S g
CaFeremiig Eijus
EMwrariial Cyesiia e U011 70 @m

Frrvail © Fugrmpd Mrmiliaanr=s § e e beg
Severaer 10
Eenaecemenrs  hos 106 8 pm

b B e Cocs snsigerees jane Cuily
WYiedrwuley -

The Recent Activity screen (accessed through the Recent tab or button on the device in
the Course module) displays the same information displayed by the Recent Activity
block for the selected course in Joule. This includes all logged actions performed by
users enrolled in the selected course. For a student, this is useful to view what updates a
teacher has made. For a teacher, this allows them to see when students have
completed or viewed activities. A user can click on an activity and they will be logged in
(via single sign-on) to the institution's Joule site and sent to the activity via the device's

Web browser.

5.1.5.3. Upcoming Events

BlackBerry iIPhone, iPad or iPod touch
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The Upcoming Events screen (accessed through the Upcom ng tab or button on the
device in the Course module) displays events in the course calendar over the next two
weeks. These events can be user, group or course events. Clicking on an event provides
the event details listing the date, time, duration and summary of the event.

5.1.5.4. Roster

BlackBerry iIPhone, iPad or iPod touch
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Johnny Bader
Chyde Allen
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Anine Andrews
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johnny Bader

Heather Bain

Debby Bayle

Similar to the Directory screen, the Roster screen lists out all other users enrolled in the
course. Users can view a participant's contact details by clicking on the participant's
name. The contact detail displayed from the Roster screen is the same contact detalil
displayed in the Directory module.

5.1.5.5. Grades

Students and teachers have different views of the Grades screen. More information can
be found in the Teacher Grades section or Student Grades section below.

5.1.6. Maps

BlackBerry iIPhone, iPad or iPod touch
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The Maps module synchronizes with the Locations block in the institution's Joule site to
get a list of all of the locations an institution has created for their campus. The Maps
module displays the locations as pins using the device's native mapping application
(typically Google Maps) inline the Joule Mobile application. Users are able to view the
details for a particular location by clicking on the pin. Details include the address of the
location and the ability to view directions to the location.

© Note: Get Directions Exits Joule Mobile
If the user clicks on the Get Dir ecti ons button, the user will exit the Joule
Mobile application and be brought to the device's map application. This will

require the user to use the device's navigation buttons to return to the Joule
Mobile application.

From the Maps main screen, a user can change to a list view of buildings or campuses
that have been created for the institution. The method for viewing this list depends on
the device's operating system:

® How do | view the Locations list on my Android device?

® How do | view the Locations list on my Blackberry device?
® How do | view the Locations list on my iPhone, or iPod touch device?

5.1.7. Events
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The Events module displays all calendar events (site, user, group and course events) from
the institution's Joule site for the user for the next two weeks. Selecting an event provides
the user with greater detall, including the date, time, duration and summary of the
event. This behaves the same as an upcoming event in the Course module.

5.1.8. Info

BlackBerry iPhone, iPad or iPod touch
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About

joule Mobila
joule Mobile

Wersion: 1.0.7 r185048)

Verslon: 1.0.0 (RC 1.008)

Support

Helpdeak Website

Call Helpdesk

The Info module displays information about the Joule Mobile application as well as

support contact information for the institution. The following information is displayed to
the user:

® Version The version # of the Joule Mobile application for the device's operating
system

® Help Desk E-mail: E-mail address of the institution's end user support help desk for
the Joule site

® Help Desk Web Site: Web site of the institution's end user support help desk for the
Joule site

® Help Desk Phone Number: Phone number for the institution's end user support help
desk for the Joule site

The institution configures the help desk e-mail, Web site and phone number when
purchasing Joule Mobile.

5.1.9. Notifications

BlackBerry iIPhone, iPad or iPod touch
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Users receive Joul e Noti fi cati ons in the Main Menu of the Joule Mobile application.
The notification details include the date and time of the notification and the same
message that is delivered to the user's e-mail.

® No HTML support
Currently, HTML is not supported in the notification message.

5.1.10. DubMeNow Modules

Two modules in the Joule Mobile application provide the user access to DubMeNow's
contact sharing network. Review the privacy policy attached DubMeNow's Privacy
Policy and visit https://www.dubhub.com/ for more information about DubMeNow.

5.1.10.1. Friends

The Friends module displays contacts you have added to the Dub network and allows
you to contact them.

5.1.10.2. My Card

The My Card module displays the user's Dub contact card.
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6. Joule Social

6.1. Social Site

6.1.1. Usage Scenarios

Joule Social can be used in a variety of ways:

® To create discussion/collaboration spaces for school groups (clubs, teams,
committees, etc.)

To create spaces for ad-hoc groups (study groups, etc.)

To create spaces for parent communities

To create spaces for alumni communities

Encourage program/campus-wide engagement and interaction

6.1.2. User Documentation

® In the Joule Social environment, student and teacher roles do not exist;
however, a manager role exists, which has extended capabilities.

6.1.2.1. Select Joule Social

Users can enter the Joule Social environment by clicking the link within the Joul e
Soci al block.

k .
JOULE SOCIAL I

Hco to joule Social

6.1.2.2. Community Stream

The community "stream" allows you to see aggregated activity within your community of
friends and groups. When you befriend someone in Joule Social, their activities are
added to your community stream. When you join a group, those activities are also
shown on the community stream. When you are in a Joule course, the recent course
activity is added to the stream as well. This aggregation of activity and updates makes

ESSEX COUNTY COLLEGE



ESSEX COUNTY COLLEGE

mood!e roGms

LEARNING MANAGEMENT SYSTEM

staying connected much easier, because you do not have to visit every person, group
or course in order to view activities.

Moodlerooms
Tom Murdock Hane
. e Community Activities e
=2 Messages ‘ Post something 1o the community..

# My Friends
& Media Albums
32 My Groups
B Answers

Forums

Attach: & @ X

° Blogs

. Courses
= News
@ Manage Site

6.1.2.2.1. Filtering the Stream

If you do not want to see evidence of all activities for groups or friends, you can click the
filter (funnel shaped) icon in order to filter out streams.

dlerooms & me

m Murdock AZALT

Community Activities Filters

wt

| Post so

Stream Filters
All Streams

Group Streams

LN

Friend Streams

Course Streams

Content Filters

All

Status Updates

Forums L'

site Media v
Links
Blogs
Likes

Comments

Update Cancel
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Identify which content and streams you want to view by checking them appropriately.
Click the Updat e butt on to confirm your decision.

As your community grows, these filters will help you focus on your favorite things.
6.1.2.2.2. Adding to the Stream

If you want to add an activity to the stream, you can type a status update in the stream
box.

Filters

If you want to attach items to your post, click on the appropriate icon. Attachment
choices include:

® URL link
® Image files
® Video URL (for embedded posts)
If you want to cancel the attachment, click the Cancel button.
You will notice that the resulting post includes your icon (so that others can identify you),

a time stamp and the abillity for others to click on the Conment link to post a note about
your post.

6.1.2.3. User Information Column

On the left side of the screen is a list of user information.
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Tom Murdock

Edit Protie
Logout

Messages

My Friends
Media Albums
My Groups

EF %

Answers
Forums
Blogs

You can use this list to quickly navigate to different Joule Social activities within your
profile.
6.1.2.4. View Friends

To view friends, click the Fri ends link in the header navigation or in the User Information
column.

Tom Murdock 4 :

Edil Prafile OMm .S: |
Lagout - s
: E ‘Google @
& My Friends il
Last Login
Find People
& Media Albums
3 My Groups Eat:. ME
i "Turkey,l
B Answers Last Login
Forums
Blogs
*' e
le {F reed

Any of your existing friends will appeatr in this list.
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6.1.2.4.1. Find Friends

To find a friend, click the Fi nd Peopl e link. A list of people within the institution will
appear.

Justin Timberlake
T ——— — = -— — . by
Last Login: Apr 21, 2011 3:38pm - i

Find the user that you want to add as a friend, hover the mouse over the corresponding
wrench icon until it reveals two additional icons:

&

Click the Add Fri end (silhouette shape with a plus sign) icon to make a friend request. If
they choose to accept your request, a notification message will appear in the
Notifications list.

Click the Mai | (envelope) icon to send a message to that person.

6.1.2.4.2. Friend Request Notifications

When someone requests to be your friend, the request goes to their Notifications area.
Click the Not i fi cati ons icon to view all alerts.

Notifications

Tom Murdock wants to be your friend.
Accept Reject

Post something to the community...

Attach: @ @ X
Click the Accept link to add the person as a friend. Click the Decl i ne link to ignore the
request and remove the notification.

6.1.2.4.3. Removing Friends
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When you view your friend list or add friends (see above), you will see the people who
are your current friends. Hover the mouse over the wrench icon until it reveals the

additional icons:

L

Click the Renove fri end (silhouette shape with a red X) to drop the user from your list.

6.1.2.4.4. Visiting a Friend's Profile

Once a friend appears in your list, you can click on his or her name and visit their profile

page.

. Tom Murdock
| Edit Profile
| Logout

= Messages

& My Friends
Find People
Media Albums

My Groups

B E

Answers
Forums
Blogs

Courses
Mews
# Manage Site

Home - Tony's Profile

Tony Danza

hailing a cab”

Activities
Groups: Cars , Mumbers,
Mutual Groups:

Post something to the community..

Attach: o B G X

\ i Tony Danza has made a new blog post entitled, HTML for T
Apr22, 2011 2:34pm ¥y Comment Like
Tony Danza has uploaded 3 new images.

Apr22, 2011 11:40am ¥ Comment Like
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A friend's profile page reveals everything about his or her activities. Click on the Acti ons
link to view those activities.

Tony Danza ==l G Actions
halling a cab
x i View Tony's Media Albums (5)
i g o o View Tony's Forums (2)
oy (o | Activities
X : & View Tony's Answers (%)
Groups: Cars , Numbers, Group Name
Mutual Groups: * View Tony's Blogs (6)

Send Tony a Message

& View Tony's Friends (9)

One of the central concepts of Joule Social is that both people and groups offer
"centers" of activities. Compared to other Web activities, people-based activities include
personal updates, personal media albums, etc. (think Facebook). Meanwhile, groups
are more like informal Web communities (think Ning), where users can share blogs,
forums, etc. with a specific group. Rather than distinguish the activities of people and
groups differently, we instead provide the same activities within both contexts.

6.1.2.5. Groups

To view groups, click the Gr oups link in the header navigation or in the User Information
column.

Messages

My Friends
Media Albums
My Groups | _*
Find Groups
Create Group

@ Answers

BbE %

Forums
Blogs

Any existing groups will appear in this list.
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Tom Murdock Home = Browse Groups
=da Pl Browse Groups

Social Suggestions
This a group to add your|

Messages
My Friends

¥
& Media Albums Members (20)
2

BNaild
.-'" i |

Join Group  View all members

My Groups

Find Groups

Create Group
@ Answers

Forums Design |
Blogs Conversations about des?
Members (11)
iy 3
= MNews
] Manage Site View all members

Martini Lounge
For the appreciation of §

Members (3)

-y
b

Join Group  View all members

IT Folks
ﬁ We are the ones with all}

Members [9!}

Click on the Gr oup Narnre link to visit the group.

6.1.2.5.1. View Group Activities

The group page displays recent activity in the stream, as well as a list of group members.
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Home - My Groups - Turtles

1

L - ; v _J___ i Actions

Turtles

Group Owner: Tom Murdock

a View Group's Media (0)

An examination of turtles in the wild. Yen S s e )
View Group's Forums (0}

Recent Members

. & View Group's Answers (0)

e - /* Edit Group Settings

st < - - » Vi_r_:ﬁf.' All Members (1)

STUUD ACLUVILIES : | ; Filters
| i y
Post something to the community. - -

Attach: < @ G0 X

Click on the Act i ons link to view all activities, sorted by activity type.
Clickonthe Edit Group Setti ngs link to manage/edit the group settings.
6.1.2.5.2. Find and Join a Group

To find a group, click the Fi nd G- oups link.

You will see a list of current and available groups.

yodle roGms
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Tom Murdock Home - Browse Groups

Browse Groups

Logout

= Messages Social Suggestions
& My Friends This a group to add youry
@ Media Albums Members {20)
2 My Groups |
L [«
Find Groups ﬂ \
Create Group |

Join Group  View all members
@ Answers

Forums Design |

Blogs Conversations about desy

Members (11) _

.} Courses . = . .

= MNews |
] Manage Site View all members

Martini Lounge |
For the appreciation of &

Members (3)

-y
. ¥ . H
I

Join Group  View all members

IT Folks ,
We are the ones with alll

Members [9}

After you have found the group you want to join, click the Joi n G oup link.
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Chess Club

We all like to play and discuss chess and its strategy

Members (5) —

Join Group 8

s,

all members

Joining groups adds you to a smaller community of users. Some of those users may not
be your formal friends.

6.1.2.5.3. Leave a Group

Click the Gr oups link in the User Information column.
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Tom Murdock Home = Browse Groups
i Browse Groups

= Messages Social Suggestions
& My Friends This a group to add your)
@ Media Albums Members {20)
2 My Groups '
1 (=
Find Groups E \

Create Group
@ Answers

Join Group  View all members

Forums Design |
Blogs Conversations about desy
Members (11)
iy CRE
= MNews |
] Manage Site View all members

Martini Lounge |
For the appreciation of &

Members (3)

-y
b

Join Group  View all members

IT Folks
ﬁ We are the ones with all}

Members [9}

Identify the group you want to leave and hover the mouse over the wrench icon.

f Movies about Summer Camps

A group for people who enjoy terrible movies about summer camy "
Members (5)

i S

Hovering will reveal the Leave G oup (silhouette with a red X) icon:
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Clicking the icon will remove you from the group.
6.1.2.5.4. Create a Group

To create a group, click the Creat e G oup link.

Messages

My Friends
Media Albums
My Groups
Find Groups
Create Group
B Answers

2 E e

Forums
- Blogs

You will be asked for to provide the following information:
® A unigue group name

® Animage to reflect your group's focus (optional)
® A couple sentences describing your group's focus (optional)

ESSEX COUNTY COLLEGE |



€SSEX COUNTY COLLEGE

rooms

LEARNING MANAGEMENT SYSTEWM

Toggle Editor

Path:

Next, a group leader needs to determine who will have access to join the group. The
following three methods are available:

® Open: This will allow anyone to join this group

® Closed: Anyone can apply for membership but only group administrators will be
able to approve of new members to the group

® Hidden: This group is invite only — people on the site will not be able to search for
your group and it will not appear anywhere unless they are a member of your

group

Save your changes to this new group by clicking the Creat e G oup button at the
bottom of the page.

6.1.2.6. Group Activities

Groups, like user profiles, offer a series of activities that are shared with the community of
people belonging to the group.

Users can post status updates and attachments within the group's activities stream.

Users can click the Act i ons link to view group forums, media albums, answers or blogs.
Likewise, users can view members of the group and send messages to individuals within
the group.
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i+ Actions
W View Group's Media (Z)
| ° View Group's Blogs (0)
epor
View Group’s Forums (0)
B View Group's Answers (3)
Send Group Owner a Message

& View All Members (21)

6.1.2.7. Managing the Group

If you are a group manager, you can re-visit the group's settings page by clicking the
Acti on link and choosing Edit G oup Settings option.

i+ Actions
m View Group :I-..r-f'ned'-'a (0)
* Wiew Group's Iﬁlng5 Q)
View Group’s F'.-_?rums (0)
@ View Group's Avers (0)
" Edit Group Settings

& View All Members (1)

Alternately, when you want to return and make changes to the group settings, click the
G oups link in the header navigation or in the User Information column. Find the group

that you want to manage, hover the mouse over the wrench icon next to your selected
group until it reveals the additional icons:

® Edit (pencil icon)
® Transfer (circular arrows)
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Click the Edi t icon to navigate to the group management page, where you can
change the group's name, description, image and access settings. Moreover, you will
see a series of links to manage invitations, membership, ownership and (ultimately)

whether the group should be deleted.
Settings | Invite | Members | Resign Ownership | Delete Group

6.1.2.7.1. Managing Group Invites

When you want to invite someone to a group (especially if group access is limited to
Closed or Hidden), click the | nvi t e link within the group management page.
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Settings | Invite | Members | Resign Ownership | Delete Group

Invite your Friends to join this group.
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You will then see a list of all your current friends. Select the friends (by checking the
corresponding box) that you would like to invite to the group. Then click the Send
| nvi t ati ons button.

6.1.2.7.2. Managing Group Members

When you want to manage members of a group, click the Menber s link within the group
management page.
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Settings | Invite | Members | Resign Ownership | Delete Group

Members (11)

Group Member Joined Admin
X E An Sep 20, 2010 11:07am O
b e g0 1:24pm =]

m
L
L
B

SeD T 2010 12:22pm

i

b 4 Ju Sep 21, 2010 9:34am 3
-

X '“i dr =

b4 Mc O

' To Aug 5, 2010 11:34am v

Sep 21, 2010 12:46pm

%
r
=
O

x| T8 Ric Sep 17, 2010 6:59pm

!

X
i
O

Sep 11, 2010 B:58am

You will be able to remove members from the group by clicking the Del et e (red X) icon
corresponding to their name. Additionally, by checking the Adm n box, you can
designate them as a manager/admin of the group.

6.1.2.7.3. Resigning Ownership of a Group

When you want to resign as the owner of a group, click the Resi gn Oaner shi p link
within the group management page.
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Settings | Invite | Members | Resign Ownership | Delete Group

Transfer Ownership To:

lan
Ricc
And
dre / _
Sam

Mal

Jud

Mk

Click on a group member's name in order to designate that person as a new
owner/manager/admin of the group.

Alternately, you may transfer management of a group through the following method:

1. Click the Gr oups link in the header navigation or in the User Information column

2. Find the group that you want to transfer

3. Hover the mouse over the wrench icon (associated with the group) until it reveals
the additional icons

~ -

r

4. Click the Tr ansf er icon to navigate to the ownership transfer page
5. Click on a group member's name in order to make them a new
owner/manager/admin of the group

6.1.2.7.4. Deleting a Group

When you want to delete a group, click the Del et e link within the group management
page.
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‘r_ Are you sure you want to delete this group?
Members | Resign Ownership | Delete Group
& )
urc-uphli ( Cancel ) ( oK ) 'J
mage TR TR
No fle chosen
Bfgmlgggglﬁ'i'llfzgz 'EE WML

Description
Toggle Editor

Joule Social will present a warning and require confirmation prior to deleting the group.

6.1.2.8. View Messages
To view your messages, click the Messages link in the User Information column.

Tom Murdock 4

Edit Profile
Logout

~ Messages
Compose Message
Sent Items

Trash

My Friends
Media Albums

My Groups

ELES®

Answers
Forums
Blogs

The inbox contains all of your messages. Click on the message's subject line to read it
and reply.

Mark a message for the trash by checking the corresponding box and clicking the Move
t o Trash button.
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- Dan Bond
¥

Edit Profila
Logout

Compose Message | View Trash

~ Messages
Compose Message
Sent ltems

B From Received Subject

Are you going to the concert?

Trash n Tom Murdock - 3 i
T . Mey 18, 2011 12:58pm Iggiim find any tickets to the concert this weekend. Are you x

N

BEuEs

When you are reading a message, you can click on the author's name to visit his profile,
post your own reply, or click the Cl ose or Move to Trash buttons.

Home = Messages - View Message

Compose Message | Back to Inbox
From: Tom Murdock
Subject: Are you going to the concert?
Date: May 18th, 2011 @ 12:58pm
Message:

can't find any tickets to the concert this weekend. Are you going or do you know anyone with extra tickets?

(CIose_‘J f_Move to Trash |

Reply: Toggle Editor

M
U]

HTML

B 7 U |A-®-Q |i= =

Path:

I's

- 5
Send Reply |

6.1.2.8.1. Compose Messages

To write a new message, click the Conpose link in the User Information column.
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Tom Murdock Home - Messages - Compos BS53E
ﬂ Edil Profila / Combpose |

Logout y ik 2 ’

/

= Messages (' To
Compose Message > THE
Sent ltems.
Trash
My Friends
Media Albums
My Groups B I U |
Answers

EgES®

1]

I>

L

ho

iii

111
m

Forums Enter your message here.

Blogs
Message
* Courses Toggle Editar
= News
@ Manage Site

Path:

i fanad
Send Message | ( Cancel )

Messages can be sent to any of your friends. Begin typing their names to see them in the
To Fri end field. Add a subject, compose your message, and then click the Send
Message button to send.

6.1.2.9. View Media Albums

To view your media albums, click the Medi a Al buns link in the User Information column.

Messages
& WMy Friends
Media Albums

Create Album «f
My Groups

BB

Answers
Forums
Blogs

Next, choose the album you want to view by clicking on its title. You may also edit or
delete the album by clicking on the links.
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=1 Messages

& My Friends
Media Albums
Create Album
My Groups

lu

i —
Great Vehicles

Edit Album - Delete Album Edit Album - Delete Album

Upon clicking on an album title, you will see all of the media within the album. You may
also edit or delete the media by clicking on the links.

« 34

Vespa_single_152 Volkswagen-Karma... " N,

Edit Picture - Delete Picture Edit Picture - Delete Picture

Click on individual items to see them alone.
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On this page, you can view the number of comments and views as well as add your
own comments. Further, clicking the navigation arrow will take you to the next item in
the media album.

6.1.2.9.1. Create New Album

To create a new media album, click the Cr eat e Al bumlink in the User Information
column.
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L 2
#4 | Edi Profie

Logaut

= Messages Title

& My Friends

& Media Albums Description BIUmES=E A-P-2|[Ziz =F| Jpa
Create Album Toggle Editor

3 My Groups

@ Answers .
Forums |
Blogs

N "
. Courses e :
% News .

—_——
Create Album |

To add media to your album, click one of the three media buttons: photos (.jpg, .tif, .gif,
.png), movies (.avi, .mov, .mp4, .wmv) and sounds (.mp3, .wma).

R Pr

y,

Prior to uploading the file, Joule Social will offer information about maximum file sizes and
types, as well as require the user to claim authority to post the media items.

6.1.2.10. Answers

If you want to "community-source" answers to various questions, use the Answers activity.
This system allows you and your friends to post various questions, then allow others to
provide answers to them. Favorite (or most accurate) answers can be voted upon by
the community.

Begin by clicking the Answer s link in the User Information column.
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o '
& E:;tof-l‘:tufda Dan Bond s Answers In "Question” mode, you
can ask your friends/
i group a new guestion, or

4 Messages / il see recent questions from
& My Friends your eommunity

® Media Albums

3 My Groups

'[‘Answurs 3 Author Question Most Recent Questions
o view

Dan Bond ‘What does Geobacfpr do?

~
P ﬂ Posted 3 minutes ago 1 answers - Last Activity: 29 secands
-4 | Ovotes

6.1.2.10.1. New Questions

Next, you can pose a new question to your community of friends by typing your question
in the text box and clicking the green check mark button to post it.

Questions _E!! l 55 _ Pose the

question,

then click
/ho is doing research around Geobacter? «ffaq "™

6.1.2.10.2. Sorting Questions
Your questions will be added to a list that can be sorted by clicking the Most Recent

Quest i ons link. You may also sort by the Most Popular Questions, and Questions without
Answers.
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Questions ! Answers.

Sort your community's

questions using this drop-
down menu.

Author Question Most Recent Questions s
Most Popular Questions
Dan Bond Who is doing research aroun

Ll : g

¢ ™ n Posted 10 mimutes aga 0 answers - Last Activity: Never Questions Without Answers
¢ | Owvotes

- Dan Bond What does Geobactor do?

- n Pasted 21 minutes ago 2 answers - Last Activity: 18 minutes
[ # | 0 wvotes

6.1.2.10.3. Question Detall

Your list of questions will indicate how many answers are associated with each. You will
also know the time of last activity associated with each question.

L1

Author Question Most Recent Questions

Who is doing research around Geobacter?
go 0 answers - Last Activity: Never

You can quickly
see how many
answers have
been offered for

the question What does Geobactor do?

2 answers - Last Activity: 27 minutes

Questions are tracked for
activity (posted comments,
posted answers, votes on

answars)

6.1.2.10.4. Answers

Once questions have been raised, you can offer answers to them. You may also add
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comments to the question, offering contextual layers.

Question

Q:

E i I Answer | > Add Comment

You may answer questions, add
contextual comments, or (if you asked
the question), edit or remave it.

Author Most Popular Answers N

No items were found matching your request.

Within your answer, you can use text, photos, attachments and links to craft your
response.

An answer can
include text,
attachments,
photos, and links.

Attach: & & @ X

Example of an answer:
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Question

:ﬂnnin'lelaIHI |Answar |<:)Addt.‘mnl |§Edil |®Remm

Author Answer Most Popular Answers
Sl Thurston Howell il Grapes are going to appear on most tropical islands. If you can find safe containers for the
Priciid 0 miboids Se.o fermentation, as well as heat sources and cooling racks, you can make your own wine. (from
0votes g Wikipedia): The p ion in wine is the catalyst function that turns grape juice
4 . into an alcohelic | note the j

entation yeast interact with sugars in the juice to create
cohol, and carbon dioxide (as a -product{. In

of fermentation is an important consideration as well as
ust at the start of the fermentation. The risk of stuck
several wine faults can also occur during this stage, which
for primary fermentation and potentially another 5 to 10

ethanol, common
winemaking the
the levels of o
fermentation an
can last anywhere

embedded
video

days for a secondary entation. Fermentation may be done in stainless steel tanks, which is
common with many w| wines like Riesling, in an open wooden vat, inside a wine barrel and
inside the wine bottle If as in the production of many sparkling wines.

I plum wine fermentation

httpe! fwww. youtube, com/watchiv=4CLVIMwRHHE
racked my plum wine to secondary, and its bubbling like coffee maker!

q

Now others can
vote on your
answer

6.1.2.10.5. Commenting on Answers

You may comment on someone's answer. Click on the Di al ogue icon to start.
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Question

|Anuwer |<;:-‘Addt:onmnnl | ) Remove

Author Answer Most Popular Answers ”

Provide comment

-~ Dan Bond Geobactor is a feedback on existing y other things) generates
o B | Fosted 2 hours ago electrical chargel . \c.0rs Click on
5| Ovotes votes: Y 0 the dialogue icon.
Tem Murdock | think Geobactor, ew car from General Motors.
Posted 2 hours ago
8 votes ) Vote: * 0

| think you are wrong! v

6.1.2.10.6. Voting on Answers

You can also vote for the answer you think is best. Click on the one of the three star
icons. The three stars represent. Good answer, reasonable answer, and flawed answer.

| think Geobactor is a new car from General Motors.

Vote: * 0 ﬁ 0

The first icon indicates "good answer", the second Icon
indicates a reasonable answer, and the third indicates
"flawed"

6.1.2.11. Forums

Forums are activities that allow a deeper conversational flow then common Joule Social
media comments.
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To view forums, click the For uns link in the User Information column.

Messages

My Friends
Media Albums
My Groups

EQES®

Answers
Forums =

Blogs

Forums are organized as a three-level system. First, you have a forum title, then you have
a topic, then you have posts to that topic.

Click on a forum title to view its various topics.

Viewing All Forums )
« Forum - -~ Topics « Author

— Cemmunity Gardens _ . Dan Bond | =

~  Last Activity: Never i L

— Public Transportation - Dan Bond [ ap |

" Last Activity: Never

Click on a topic to view its various discussion posts. Or you can click the green plus sign
to add a topic or the red X to delete any checked topics.
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Home - Dan Bond - Forums - Public Transportation

= =
Click on the titles of the
lopics

in order to see the

r Add an additional

lopic or delete an
existing topi
delete, first ¢

discussion posts within

box next to the topic's

title
Trains? DanBond | mgy
Last Activity: Never 0 Created: 18 seconds ago [
Rickshaw Dan Bond
Last Activity: Never 0 Crestid; § teiorid 4g0

Viewing: 1-2 of 2

6.1.2.11.1. Post to a Topic Within a Forum

Add a post by replying to a topic or an existing post. Discussion posts are displayed as
nested conversations so that you can reply to individual posts.

Public Transportation »

Change Topic

Trains?

Posted: May 18, 2011 4:50pm

Click on "reply" to
How are the trains in your city?

or someone's post.
[, Reply

7 Post a reply

Replies

Reply
Baltimore could use more trains. We have good access to New York

and Washington DC using Amtrak and Metro, but we don't have
enough local trains for access to parts of the city.

Posts are

shown as
nested
discussions.

Cancel Submit

6.1.2.11.2. Add a New Forum
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Click on the folder icon in the forum bar to create a new forum. Give the new forum a
name before clicking on the Subm t button.

Viewing All Forums ) B\
a Forum - - Topics « - & Author
— Community Gardens Dan Bond | m
- set Activity: Mever
Dan Bond | mg

Public Transportation

@ Create a New Forum ®
Title

Cancel Submit

6.1.2.11.3. Navigate From Forum to Forum

Users can navigate back to the main forum page by clicking on the For uns link in the
breadcrumb nav. To go to a different forum, click on the Change For umdrop-down

menu and select the forum you'd like to visit.

ESSEX COUNTY COLLEGE |



€SSEX COUNTY COLLEGE

yodle rooms

LEARNING MANAGEMENT SYSTEWM

Home = Dan Bond = Forums = Public Transportation

Forums » Change Forum | |
L k

a Topic - | - Posts ~

— Trains?

Last Activiby: 1 miriike.

— Rickshaw

Last Activity: New . ' 0

6.1.2.11.4. Deleting Posts, Topics and Forums

The author of a post can hover over the wrench icon of a post and see the following
three options:

SR N

® Edit icon: Allows editing of the post
® Del et e icon: Allows deletion of the post
® Fl ag icon: Will flag the post for inappropriate content

The owner of a forum can erase one or more forums by marking the corresponding
forum, then clicking the Del et e button.
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Community Gardens
Last Activity: Mever

Dan Bond
Dan Bond

Viewing: 1-2 of 2

Remaove a forum by
marking its corresponding
box on the left, then
clicking the Delete icon

Public Transportation
Last Activity: 13 minutes

The owner of a topic can erase one or more topics by marking the corresponding topic,
then clicking the Del et e button.

Change Forum | |

s Topic »

Trains?
Last Activity: 11

Dan Bond
Created: 19 minutes ago

DanBond | gy
e ¥

0 Created: 19 minutes ago (4

Mark a topic for
deletion by checking
the corresponding

box on the left. Then
click the Delete icon

Rickshaw
Last Activity:

Viewing: 1-2 of 2

6.1.2.12. Blogs

To view blogs, click the Bl ogs link in the User Information column.

Messages

My Friends
Media Albums
My Groups

EQESEE

Answers

Forums
Blogs
Add Blog

Browse Blogs
Group Blogs

my
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A list of current blogs will appear in the center of the screen. You will be able to see, at a

glance, the number of comments and views per post. Click on the Corment s link to view
or make comments.

Messages Out of Our Brains

& My Friends !j

& Media Albums =

3 My Groups

@ Answers 4 =, i =,
Ferums ¥ A
Blogs h ¥ o
Add Blog
Browse Blogs Jodﬁﬁﬁﬁ'i’ﬁiﬂémmewom
Group Blogs l

Click on the title of the blog to see its full length. Note the ability to add photos to your
blog posts.

6.1.2.12.1. Add a New Blog Post

The new blog will require a title, and could include an image attachment. The body of
the post is composed using a WYSIWYG HTML editor, which allows users to toggle
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between WYSIWYG view and source code view, depending on their preferences.

|£v£v:‘z|sz = HTML

=
by
=
2
[T
]
Il
1]

Body

Toggle Editor

Path:

Attach Image  ( Choose File ) Mo file chosen

.'J—'H] .'.—.'.
[ Publish | [ Cancel )

6.1.2.12.2. Browsing Blogs and Group Blogs

Click on the Browse Bl ogs link to see a list of most recent blogs from the entire
community (not limited to your friend community). Click on the title of the blog to see its
full length.

Click on the Group Bl ogs link to see a list of most recent blogs from your groups.

By browsing blogs, it is possible to learn about interesting writers on the site who may be
potential friends.

6.1.2.13. Notifications
Numerous actions within Joule Social send notifications to the user. These are available
by clicking on the Not i fi cati ons icon, which looks like an exclamation point in an

orange circle. A red number will appear on the icon to indicate you have the many new
notifications waiting.
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mp Dan Bond addedd®n answer comment.
*4 -‘{&{\ Read lgnore _1,-"

posted, I've lost my keys again. .. .'-':";:!.

¥y Comment & *

posted, This is what happened to me.

%y Comment

You will be prompted to accept actions or dismiss them. Notifications will disappear from
the list only when you click on one of their links (e.g. to Read or Dismiss).

6.1.2.14. News

An institution/organization can post news articles to Joule Social that appear one of two
ways.

6.1.2.14.1. Headline News

News articles that are marked as "featured” will appear in the top of the header. Clicking
on the article title will open the article in the main page. Clicking the left and right arrow
icons will scroll through the list of featured articles.

6.1.2.14.2. News Link

Click on the News link in the User Information column to view the news summary in the
main page.
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Messages

My Friends
Media Albums
My Groups

ERESE

Answers
Forums
Blogs

Courses
News _

6.1.2.14.3. News Summary

The News summary is a quick view of the featured and regular articles on the site. Click
on article titles for the full story. Some articles allow for commenting or voting.
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News

LEARNING

Featured News

Distinguish

featured

Make IT Innovation Everyone's Job
Apr 6, 2011 2:51pm
From: www.cio.com Make IT Innovation Everyone's Job - Joe Eng, CIO March 25, 2011 Some

people, both within and outside of IT, view innovation as antithetical to good IT practices.
After all, IT organizations operate according to processes, methodologies and standards. Well-

ESSEX COUNTY COLLEGE

moodle rodms

SYSTEM

MANAGEMENT

anti-standards and th
the good fortune to work in sevel
innovation more broadly than as

Like 2 others like this

Other News
312
.-\..:\ May 16, 2011 11:09am

run IT departments a hove al

|, consis doubters say, is

rticle title to see the full

just a

Some articles allow far

commer

ling and

reputation

Note: Only Joule Social managers can submit and curate the news articles.

6.1.2.15. Links

Click on the Li nks icon in the header for a list of quick links for the organization.

\ctivities

Links

http:/ fwww.example.com

osted, I've lost my keys again...

%y Comment
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Note: Only Joule Social managers can submit and curate the links.

6.1.2.16. Search

Click on the Sear ch (magnifying glass) icon in the header to search for keywords. You
may filter your search to include the entire site, news, blogs, groups or users.

Search

i_ Entire Site

L Entire Site

Mews

Blogs
my keys again... Groups

Users

Search results will present summaries of matches. Click on the link within the summary to
visit the source.
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Home - Search

=
iLa

Searched All Sections for "learning”

Blogs: joule Social as a basic framework
http: / /vml1.whyconverge.com/Tpage=blogs/viewkBLID=16

Groups: Connected Learning
3 http: £ fvmd1 .wh\yconverg-:.cb?‘r'-.?-.‘-_f.g,agﬁgroups.fwewf—. GRID=28

Connected Learning Connectel

g, Marcos Cordova. ..

News: Pharma Firm Bal
http:/ fvmd1.whycenverge.com/7pd

sl

Pharma Firm Bans Mon-5aaS A} A=-pong table, fridge,

firewall. If all goes according fi,

6.1.2.17. Chatbar

Along the footer of Joule Social is a bar that supports individual user chats, as well as
chatrooms.

&l X+ Who's Online (0) o ¥

Clicking on the gear icon in the Chatbar opens some user options, such as setting an
availability status and enabling/disabling sound and popup notifications of new chat

messages.

LEARNING MANAGEMENT SYSTEM
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.:.‘j'lll Options —

Update your status and notification settings.

| am...
L+ Available X+ Invisible
AL+ Busy A+ Offline

[Disable sound notifications
[Disable popup notifications

{:’ [

&* Whao's Online (0) I

Clicking on the C ose (downward arrows) icon will collapse the long bar into a single
chaticon.

A» Offline

Clicking on the Chat r oomicon will open a panel of existing chats, as well as provide the
ability to create new chats with friends.
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Chatrooms c
create chatr >om

Please select a public'p

: rivate chatroom you would like to join

Comedy Stage 0 online

Local Events 0 anline
0 online
0 online

0 online

0 anline

7. Moodle

7.1. Activity Completion

7.1.1. Overview

Activity completion allows the teacher to configure activities to be marked for
completion, either manually by the student or automatically based on a student
meeting one or more conditions. This allows a student to see visibly what items have
been completed in the course and can limit or direct what activities a student is able to
access in the course. Activity completion can be used in combination with course
completion to meet a teacher's completion needs.

7.1.2. User Documentation

Activity completion is set by the teacher for each activity they determine to be
completable. There are two types of activity completion that an activity can have:

1. Manual - The student marks an activity as complete
2. Conditional - The student must meet specific conditions for the activity to be
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marked as complete

When activity completion is enabled for a course and an activity, a new column
appears to the far right of the activity called Your progress. Within this column, each
completable activity will have an icon based on the theme being used. Moodlerooms'
default theme uses a blank square to denote an activity that hasn't been completed for
manual and conditional activity completion.

27 January - 2 Felbruan,

EJ advanced upload
& forum 1
& | Final Exam

[ 1]

A black check mark icon denotes a completed activity.

27 January - 2 Felbruan,

EJ advanced upload
& forum 1
& | Final Exam

) VAN

7.1.2.1. Manually Marking an Activity as Complete

To manually mark an activity as complete, click on the incomplete icon (the blank
square in the Your progress column). This will change the icon to a black check mark.
If the cursor doesn't change when placed over the incomplete icon, then the activity is
set to conditional completion. In this case, the student will need to meet the conditions
to complete the activity.

7.2. Conditional Release

7.2.1. Overview

An instructor can create one or more conditions for the availability of course materials.
Note that ALL conditional restrictions have to be met in order for the activity to be made
available.
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Course materials that can be conditionally released:

® Course activities and resources
® Course topics/weeks/folders (unique to Joule)

Conditions include:

Access dates

Score ranges for other course activities
Completion of other course activities
Release codes (uniqgue to Joule)

7.2.2. Student Interface

Courses that have conditionally released activities manifest the information in one of two
ways: either students will see a greyed-out message that describes what conditions will
make the activity available; or the students won't see the activity at all until the activity is
released.

Greyed-Out Message:

72— s
o

This training is intended to be completed in sequence. At the end of the modules, you must demonstrate understanding
of the modules by completing the Basic Medication Administration Quiz and to score at least 90%.

Understanding Professional Development Credit v
v

Course Training Objectives

st Understanding Frofessional Development Credit
Mandatory Updates «

Course Training Objectives ‘

Completely Invisible:
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? Correct Documentation

7’

Documentation 8"

Student's Dally Medication Record (Log)
Medication Given as Scheduled

Missed Medication

Incomplete Medication Administration

8. Moodlerooms

8.1. Joule Grader

8.1.1. Overview

Joule Grader is an alternate grading option that allows teachers to view, grade, and
download a student submitted assignment in a simplified, adjustable two-pane grading
experience. A student can only view his/hers own submission along with the grade of a
particular activity. Joule grader allows both teachers and students to start a discussion
about a particular grade or submission. Joule Grader also gives the teacher and student
the opportunity to view/grade (teacher only) advanced grading methods (e.g., a
Rubric) for an activity in a grader pane.

8.1.2. User Documentation
8.1.2.1. Viewing graded work

You can view work graded by teachers using Joule grader.

Log in to your site and navigate to the Settings block and select Joul e gr ader.
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ﬁ joule Grader
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In the Joule Grader you can view and navigate through assignments that have been
graded. You can also see comments from the teacher and make comments in return.
You may view the Grader with no distractions by clicking Full screen mode, which
removes blocks and menus for distraction free viewing. To return to the course, click
Return to course, or, to stay in the Joule Grader but exit full screen mode, click Exit full

screen mode.

Full screen mode

Online text

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Praesent a velit magna, sed mollis risus. Curabitur eget nis|
accumsan nisl sollicitudin porttitor et ut lectus. Vivamus eget tortor et odio dapibus congue non ut sem. Sed nunc
dolor, pellentesque vel dapibus sit amet, iaculis congue velit. Mauris rhoncus massa eget dui laoreet sed suscipit est
vehicula. Fusce vehicula eleifend viverra. Nullam fermentum interdum risus, ac posuere erat adipiscing in. Integer

interdum, orci cursus convallis cursus, risus arcu laoreet tortor, id dignissim lacus erat vel sapien.

- @ Assignment Activity #1 ~

— Grading

Grade (out of 10): 9.00

Overall feedback:
Great job!

File feedback:

— Activity comments

ﬁ Brown Bear x

11 Jul, 14:15

Thank you!

®
N
=)
B
11
i

Path: p

Save comment

You can navigate through graded assignments using the left/right arrows or drop-down

menu at the top right.
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4= @ Assignment Activity #1 ~ i}”

The grade for the assignment selected is under the navigation controls.

— Grading

Grade (out of 10): 9.00

Overall feedback:
Great job!

File feedback:

Comments from the teacher are located in the Grading area and comments made by
the user are listed below in the Activity comments area. You can make comments and
submit them by entering text into the box and clicking Save Comment. The comment will

post in the list above.
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— Activity comments

ﬁ Erown Bear

11 Jul, 14:15

Thank you!

B 7 U 4= i=
|

Path: p

Save comment

8.2. Joule Reports

8.2.1. Overview

Reports allow a user (student, teacher and administrator) to view data about activity in
a course or group of courses that is relevant to them. There are six categories of reports

in Joule 2, each with a number of reports:

® Course Reports: These reports provide simple views of student engagement within

course activities.

® Correlation Reports: These reports compare grades in the course to the level of

engagement against activities.

® Exception Reports: These reports are used by teachers to track which students are
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not interacting with the course activities and may need assistance.

® LearnerView Reports: These reports are used by teachers to view what specific
students are doing in a course and understanding an individual's progress.

® Admin Reports: These reports are aggregate data reports for site administrators and
department heads on their courses and programs as a whole.

® |earner Reports: These reports are for the student and focus on their activity in the
course as well as a compilation of all data around specific activities in the course.

® Comparison Reports: These reports compare students' engagement, grades,
completion, and teacher correlation. Joule Comparison Reports also begin to
interact at the site level allows program administrators to view comparative data
about courses and teachers.

8.2.2. Student Documentation

8.2.2.1. Accessing Reports

In Joule 2, Joule Reports are accessed via the Joul e Report s link in the Settings block.
Clicking the Joul e Report s link will bring up the Joule Reports Dashboard.

Course administration
Lo il B L
Grades

‘ joule Reports

My profile settings

8.2.2.2. Exporting Reports

Tabular data for all reports can be exported to a CSV file via the Export drop-down
menu on the bottom of the page.

Export: |Choose. .

The user will be asked if they want to save or open the file, depending on the browser's
settings.
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8.2.2.3. Learner Reports

Learner reports focus on each individual student's activity in the course and contain a
compilation of all data around specific activities in the course. Please note that a
teacher may not use all activities in a course that have reports listed in the reports
drop-down menu, which will result in a blank report for that particular unused activity.

8.2.2.3.1. Common Filters

The following are common filters that are available for all Course reports:

® Grade Category: Setting this filter narrows the report results to show only data of
activities within a specific grade category in the course's grade book. The "Course
Category" option in the drop-down menu refers to the overall grade category for

the course.
® Sections: Setting this filter narrows the report results to show only data for activities

that are within a specific section of the course. A section refers to either a topic,
week or folder, depending the course format.

8.2.2.3.2. Activity Grades
The Activity Grades report provides a simple view into your activity grades in the course.
8.2.2.3.2.1. Report-Specific Filters

The report has the following filters that apply specifically to it:

® Activities: Setting this filter narrows the report results to show only data for a specific

activity within the course.
® Activity Type: Setting this filter narrows the report results to show only data for
activities in the course that are of the type selected.

8.2.2.3.2.2. Report View
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-
Advanced upload assignment with rubric P7.00 Assignment ]
Golf 3CORM MMin calls 0.00 SCORM package [
Golf Scorm Single SCO 100.00 SCORM package | [
Offline assignment 25.00 Assignment =
Quiz unlimited attempts all questions on one page 148.67 iz ]
Gz unlimited attermpts new page every question 348.51 Gz =
Upload single file assignment 33.33 Aszsignment [

8.2.2.3.3. Activity Views

The Activity Views report provides a quick look at the number of times you have viewed
each activity in the course.

8.2.2.3.3.1. Report-Specific Filters

The report has the following filters that apply specifically to it:

® Activities: Setting this filter narrows the report results to show only data for a specific
activity within the course.

® Last Viewed: Setting this filter narrows the report results to show only data for
activities in the course that were last viewed date after a specified date and time,
before a specific date and time, or between two specified dates.

8.2.2.3.3.2. Report View

Advanced upload assignment with rubric

&
Choice 5]
Course Collaborative YWiki (=]
Deszcription file 2
Each person posts 1 discussion forum 13

Folder

Golf SCORM Min calls
Golf Sconm single 3CO

Ok O O R O 0N O

2
Glossany of words g
7
=

8.2.2.3.4. Assignment Submissions
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The Assignment Submissions report provides a view of all assignment submissions in the
course.

8.2.2.3.4.1. Report-Specific Filters

The report has the following filters that apply specifically to it:

® Assignment: Setting this filter narrows the report results to show only data for a
selected assignment within the course.

® Due Date: Setting this filter narrows the report results to show only data for
assignments in the course with a due date that is after a specific date and time,
before a specific date and time, or between those two dates.

® Date Submitted: Setting this filter narrows the report results to only show data for
assignments in the course that are due after a specific date and time, before a
specific date and time, or between two specified dates and times.

8.2.2.3.4.2. Report View

Assigriment a

- -/ - | -~~~ | - "~ |
Advanced upload

assignment with 1 97.00 Friday. 3 June 2011, | g
X 05:42 pm

rabsrc

Ohiline tesxt 1 Wednesday, 8 lune ]

assignment 2071, 04:07 pm

Llplloczd single file 1 2247 Fridcny, 3 June 2071, 7

cssignment 08:37 pm

8.2.2.3.5. Dashboard

The Dashboard is a quick view of the Recent Activity chart, which is intended to visually
show the student their activity level in the course.

8.2.2.3.5.1. Report View
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Recent Activity

tn

8.2.2.3.6. Forum Posts

The Forum Posts report shows all of the forums and a total number of posts and
discussions you have contributed to those forums.

8.2.2.3.6.1. Report-Specific Filters

The report has the following filters that apply specifically to it:

® Forum: Setting this filter narrows the report results to show only data for a specific
forum within the course.

® |ast Posted: Setting this filter narrows the report results to show only data for forums
where the last post was made after a specific date and time, before a specific
date and time, or between two specified dates.

8.2.2.3.6.2. Report View
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Farum

Each peron posts 1 discussion forum 4 Ol
@ and A forum 11 ]
single Simple discussion 4 [
standard Forum 20 ]
standard forum in blog style = [
standard Forum with ratings 20 ]

8.2.2.3.7. Glossary Posts

The Glossary Posts report shows all of the glossaries and the total number of posts that
you have contributed to each of those glossaries.

8.2.2.3.7.1. Report-Specific Filters

The report has the following filters that apply specifically to it:

® Glossary: Setting this filter narrows the report results to show only data for a specific
glossary within the course.

® Last Posted: Setting this filter narrows the report results to show only data for
glossaries where the last glossary entry was posted after a specific date and time,
before a specific date and time, or between two specified dates.

8.2.2.3.7.2. Report View

Glossary of words 4 =

8.2.2.3.8. Outcomes

The Outcomes report is a quick look at all the activities in the course that are associated
with a outcome and what your rating is for each outcome and activity.

8.2.2.3.8.1. Report-Specific Filters
The report has the following filters that apply specifically to it:
® Activities: Setting this filter narrows the report results to show only data for a specific

activity within the course.
® Graded On: Setting this filter narrows the report results to show only data for
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activities that were graded after a specific date and time, before a specific date
and time, or between two specified dates.

8.2.2.3.8.2. Report View

Advanced upload assignment with rulbric Writing Skills 1.00000 [7.00000) ]
Advanced upload assignment with rulric social Skils A.00000 [7.00000] =
Offlime assignment Writing Skills ]

8.2.2.3.9. Quiz Submissions

The Quiz Submissions report shows you all of your attempts for each quiz in the course
and the grade for that attempt as well as the final grade. This is a good look at your quiz

status in the course.

8.2.2.3.9.1. Report-Specific Filters

The report has the following filters that apply specifically to it:

® Quiz: Setting this filter narrows the report results to only data for a specific quiz within

the course.
® Attempt Timestamp: Setting this filter narrows the report results to only data for
quizzes with an attempt after a specific date and time, before a specific date and

time, or between two specified dates and times.

8.2.2.3.9.2. Report View
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Quiz unlimited
c:t’rerr?pts all Fridary, 3 June 2011, 1.47 1.67 =
questions on one 09:34 o
page
Cuiz wnlimited
attempts all Wednesday, § June
queastions on ane 2071, 04:158 pm 1.67 1.67 D
page
Quiz unlirmited .
Friday. 3 June 2011,
attempts new page 08:44 prm 3.85 3.48 [
every question
Quiz unlirnited
Wednesdory, 8 June
attempts nelw page 3011, 04:14 prm 2.08 3.48 ]
evens question

8.2.2.3.10. Recent Activity

The Recent Activity report provides a view of all the activity you have had within the
course that Joule reports to teachers. This provides you with a good idea of what you
have been doing and what your teacher will see you doing.

8.2.2.3.10.1. Report-Specific Filters

The report has the following filters that apply specifically to it:

® Activities: Setting this filter narrows the report results to only data for a specific
activity within the course.

® Timestamp: Setting this filter narrows the report results to only show data for activity
that occurred after a specific date and time, before a specific date and time, or
between two specified dates and times.

8.2.2.3.10.2. Report Views

Tabular
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Upload single file assignment E;S;]QIQOH 10:17:54 Wigww R

05272077 10:18:01
[=lay}

MHews forum Or5,-f3,-f201 108:37:37 YWiew forum W ene

Chart

p——

150

8.2.2.3.11. Roster
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The Roster report allows the student to view the last time they accessed an activity in a
section of the course or any specific activity in the course.

8.2.2.3.11.1. Report-Specific Filters
Roster is different than the other Course reports as it only supports the following filter:
® Last Access: Setting this filter narrows the report results to only show users whose last

recorded activity within the course was after a specific date and time, before a
specific date and time, or between two specified dates and times.

8.2.2.3.11.2. Report View

Teacher Created 3 howrs & mins [
User Created 31 mins 34 secs =
User Create] 21 mins O
User Create10 4 derys 18 howrs =
User Create1] 4 darys 18 howrs [
User Create’2 4 derys 18 howrs =
User Create13 4 derys 18 howrs [
User Create14 4 darys 18 howrs =

8.2.2.3.12. SCORMs

The SCORM report provides you with a look at all the SCORM packages in the course
along with each attempt you have made for each section of the SCORM (called a sco).
Each record will show your grade, time on task and last access.

8.2.2.3.12.1. Report-Specific Filters

The report has the following filters that apply specifically to it:

® SCORM package: Setting this filter narrows the report results to only show data for a
specific SCORM package within the course.

® Last Access: Setting this filter narrows the report results to only show data for SCORM
packages where the last accessed date is after a specific date and time, before a
specific date and time, or between two specified dates.

8.2.2.3.12.2. Report View
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SCORM package = IRSSESHIIERIINRARSHPINNSIEEESN NIGISRIMESNRECSCRSISINNNNECERACEES TN RS SISE
Golf SCORM Min . 06/8/2011

calls How to Plary 1 02:0000,00  complated 02:54 prm [
Gelf SCORM Min Par 1 O0:00:00.00  completed 06/8/2011 [l
calls 0Z2:54 pm

Golf SCORM Min , . 06/8/2011

calls Feaping Score 1 02:0000,00  complated 02:55 prm [
Golf SCORM Min Other Scoring 1 00:00:00.00  completed 04/8/2011 =
calls Systems 0Z2:55 pm

Golf SCORM tiin The Rules of e 06/3/2011

ol Goff 1 00:00:00.00 | completed 02:55 pm ]
Golf SCORM Min Plorying Geolf o 06/8/2011

i Sl 1 00:00:00.00  completed 02:55 pr =

8.2.2.3.13. Wiki Posts

The Wiki Posts report is a quick view of all the wikis in the course and how many pages
and posts you have created in each.

8.2.2.3.13.1. Report-Specific Filters

The Wiki Posts report doesn't use the G- ade cat egor Yy filter but has the following filters
that apply specifically to it:

® Wiki: Setting this filter narrows the report results to only show data for a specific wiki
within the course.

® Last Posted: Setting this filter narrows the report results to only show data for wikis
that have a post that was added after a specific date and time, before a specific
date and time, or between two specified dates and times.

8.2.2.3.13.2. Report View

Coune Collaborative Wik 7 [

8.3. Personalized Learning Designer

8.3.1. Overview

The Personalized Learning Designer (PLD) offers instructors the abillity to create and
modify one or more "rules" within a course. Rules designate triggering events in the
course, upon which Joule automatically performs specific actions.
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Instructors can create numerous rules to work as an agent on their behalf. For example,
a rule can watch for "at risk" grades, sending messages to key figures in the student's life.
A rule could also encourage students for improvement by watching for the completion
of activities. Numerous possibilities exist as instructors combine different events,
conditions, and actions within the course into rules.

8.3.2. User Documentation

Students in a course do not ever see rules; however, they are recipients of actions
performed by the rules.

Here is a list of actions that you may receive from the Personalized Learning Designer:

® Alert: A message appears within the browser of the course, which requires your
attention before the being able to proceed.

® E-mail: An e-mail with a personalized message from the course is sent to your e-mail
inbox.

® Go to Activity: You are automatically redirected to another resource or activity
within the course.

® Goto URL: You are sent to a specific URL.

® Release Codes: You can view (or lose rights to view) specific course content that is
tagged with a specific release code.

® Add/Remove User from Group: You may be added or removed from specific
course groups based on your interaction in a course.

8.4. Streams and Alerts

8.4.1. Overview

Joule Streams and Alerts keep users up-to-date on course events and messages by
enabling various types of notifications for important events. Teachers and students can
customize the types of notifications they wish to receive and when they would like to
receive them by updating their message settings. Notifications can be delivered when
on and offline via the Activity stream, popup notification, email and alert badge.

8.4.2. User Documentation
8.4.2.1. Activity Stream

The Activity stream is a live stream of course activity and an easy way to keep track of
important course activities. The My home/My Moodle page is the perfect place to add
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the Activity stream block. This will allow you to view the most recent activity from all of
your courses in one place.

Add the Activity stream block to your site home page, if it has not been added already.
To do this, follow these steps:

1. Log in to your Moodle site.

2. Go to the site homepage and click the Turn Edi ti ng On button.

3. Add the Activity stream block via the Add bl ock drop down. This will display the
Activity stream block.

For more information on adding a block, click here.

Streams and Alerts will deliver event information based on the settings in message center
preferences. Students can determine their message preferences for Streams and Alerts
by clicking My profile settings > Messagi ng in their Settings block.

Settings =

¥V My profile settings

Edit profile
Change password

P Roles

P Portfolios
Security keys
Messaging

P Blogs

P Site administration

The Messaging settings allow you to configure your notification methods for event
messages. Check the options for Activity streamand Al ert badge notificati on,
when logged in, offline, or both for each notification type.
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Home » My profile setfings

Configure nofification methods for incoming messages

Activity stream | Popup nofification Email |Alert badge notification

Assignment nofifications

g When I'm loggedin J[:f v 7

B When I'm offine s

Backup nofifications ‘

When I'm logged in J J s 7|

When I'm offline v

‘ Confirmation of your own quiz submissions ‘

When I'm logged in ] | s

When I'm offiine ] ¥

‘ Course creation request approval nofification ‘

When I'm logged in v 7l & v

When I'm offline v

When selecting what messages to send to the Activity stream and what messages you
would like to receive Alerts for, keep in mind that you may want to make important
messages Alert notifications and less important messages Activity stream notifications.
For example, you may want to know about things like Joule Gradebook messages and
messages about a recent activity that has been graded without having to navigate to
your Activity stream, if so, set them up as Alert notifications. If there are less important
messages, set them up as Activity stream notifications, that way you check them when
you have time to review your Activity stream.

® Note

Don't forget to scroll down to the bottom of the page and click the Update
profile button to update these settings.

Click Vi si t, or on any link in the Activity stream to navigate to that area in a course.
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Activity stream =

On 09:01 AM, October
31, 2011} Syllabus was
completed in the course
Algebra course- Flexpage
[Alg-Flex].
Visit

On 09:00 AM, October
31,2011, Intro to
Algebra was completedin
the course Algebra course-
Hexpage [Alg-Fex).
Visit

To see older activities in a stream, just click on the Mor e button in the block. The block will
reveal more items for your viewing.

8.4.2.2. Alerts

Alerts are almost the same as streams. Alerts are triggered by various course events, but
are most likely important enough that you want to know about them without having to
navigate to the My home/My Moodle page to view the stream. When there is a new
alert, the Alert badge will display a number indicating how many alerts are in your
gueue. The Alert badge is located at the top of the page and is automatically loaded
when you use the Express theme. The Alert badge can be moved to a different location
on your page by editing your Express theme.
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Home My Courses Toolbox

Navigation = ] Algebra 101 - Introduction to Algeb
S
My home
Site home @ .
Site pages b Getting Started
My profile o) Welcome to Intermediate Alge|
M the course is Intermediate Alg
Yy courses Lial. Please make sure to log into the col
MATH203 to make sure that you are aware if there |
Participants
Algebra 101 -
Introduction to 5 Syllabus

Algebraic Concepts

Click on the alert badge to display a list of alerts.

.ﬂ'

3

Alerts

On 0127 PM, November 15, 2011, fzmezment was
completed in the course Hew! Introduction to Moodle
[Mew! Infre to Moodle)

Remove | Read | Vit
On 07121 PM, November 15, 2011, Joue Student
grade changed to F in the course nNew! Introduction
o Moodle (Mew! Intro to Moodle)_

Remowe | Read | Vist
On 0121 PM, November 15, 2011, Asezment was
graded in the course Hew! Infroduction fo Moodle [Mew!
nirc o Mocdle)._

Remowve | Read | wisit

(=)
e

Click Renove, Read, or Visit to perform that action on each alert. You can also
click on any link in the alert to navigate to that area in the course.

® Note
Alerts are removed from the list once they have been read, visited, or
removed.

9. Repositories
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9.1. Enhanced Alfresco

9.1.1. Overview

The Enhanced Alfresco repository provides access to a Moodlerooms hosted Alfresco
repository instance. This plugin works with the Enhanced Alfresco SSO plugin to provide
users with access to the Alfresco repository content in each of the following collections:
user, course, shared and cohort. Users can add resources to the course and activities, or
upload files to Alfresco from within the Moodle file repository interface.

9.1.2. User Documentation

Depending on how your Joule Administrator has configured Joule and Alfresco students
can have access to Alfresco as a personal file repository. This means that from within
Joule the student can do the following:

Access/View Alfresco files from Joule's file picker

Search for Alfresco files in their personal repository
Manage/Access Alfresco directly from Joule

Upload new files to the Alfresco repository

Create a folder in the current directory of the Alfresco repository

9.1.2.1. Accessing the Enhanced Alfresco Repository

There is one component of Joule that allows a student to access the Enhanced Alfresco
Repository and that is the file picker. The file picker is displayed to a student in four areas
of Joule:

1. Inthe My Private Fil es block by clicking the Add. . . button

Files (oYl R ==l |\/\Ciximum size for new files:

100MEBE

Mo files attached

Save changes Cancel

2. When uploading a file in an assignment by clicking the Choose a fil e... button
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Upload a file

[Spta T =W RN |'\Ciximum size for new files: 1MB

Mo files attached

Save changes Cancel

3. When uploading a file to a forum post by clicking the Add. . . button

Subscription @ Send me email copies of posts to this forum =
Aftachment @

Maximum size for new files: 500KB

Mo files attached

4. In the HTML editor when adding a link to an image by clicking the | mage button

Font family = || Font size = || Paragraph b =) 'A:r =i |

B J U:mx, x| =E==|J&0HOHA -2 - m 1
iz = S 4E C 3 5 TR R I
Fath: p

a. Link to a file by selecting text and clicking the Li nk button
b. Link to video or media by clicking the Mbodl e Medi a button

Once you have clicked the required button to open the file picker a modal will pop-up.
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View as icons

M Server files

EEeceni fileg

I!I Upload a file

e Private files

& Enhanced Alfresco
Repository

Click the Enhanced Al fresco Repository linkin the left column of the file picker. The
modal will change to display the Alfresco repository similar to the image below.
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File picker

™1 Server files

2 Recent files

QSearch o Refresh “%" Manage % Upload File(s) ™ Create Folder

Enhanced Alfresco Repository |

# Upload a file

Private files

& Enhanced Alfresco
Repository

[——
k P
i

——

My Files

From this screen the user has access to their user directory, which can be access by
clicking the Myfi | es link.
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File picker x
-
T Server files Q O ) e
Search " Refresh Manage ¢ Upload File(s) Create Folder
Enhanced Alfresco Repository / My Files |
2 Recent files
- = = = =
¢ Upload a file Falderl E!Dnd.i Erazill— Buenos Aires - Fisher.’mlenlnear
Beach_ipg Lagoa.jpg La Boca.jpg Janitzio_jpg
L Private filas |_ I_ I_ |_ I_ -
Golden Gate Kozzi-A- Kozzi-Large- Kozzi- Kozzi-basket-
éf‘. Enhanced Alfresco Bridge.jpg Lighthouse-in- (;re.en—Equid— aoa-ndnned— ”_-:r'—.lfruit— .
Fres Portland- Fishing-Lures- wagon- 2250x1688 jp¢
=] =] & =] =
Kozzi-eiffel- Kozzi-fanned- Kozzi-ferris- Kozzi-gated- Kozzi-
tower-iron- fern- wheel-in- house- horizontal-
1688x2250 jp2250x1688 _jpc london- 1688x2250 jpc orchid-
= = = = = L
Kozzi- Kozzi- Kozzi- Kozzi-pierced- Kozzi-slot-
illustration,- maorning-mist- overcast-big- man- canyomn-
texture-globe-2252x1687 . jpt ban- 1248x1681 _jpt sphinx-
| T Wiararfall T TR | o

The user has access to the action bar where actions such as search, manage, upload
file(s) and create a folder can be performed on the current directory in the Alfresco
repository. The directory path is displayed below the action bar and a user can click on
any of the directory names to navigate to that listing in Alfresco. Below the directory
path all of the files and folders within that directory are listed. Clicking on a file name will
bring up the select file screen, similar to the image below.

Save as: My Boaod to Writing.do
Author:  Cruz Morgan

Choose licensze ;. All rights resenved -

Cancel
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From the select a file screen the user can add the file to one of the four locations where
the user accessed the file picker from.

9.1.2.2. Searching for Files in the Repository

The action bar allows the user to search for content in all directories they have access to
in the Alfresco repository. To search for content, click on the Sear ch link in the action bar

of the file picker.

.y .
“4 Search L Refresh Manage Upload File(s) Create Folder

Enhanced Alfresco Repository /

My Files

After clicking the link a search modal will appear.

Search

Keyword:

Enter keywords in the Keywor d text field. The keyword search is very sensitive and the use
of the ampersand (&) is recommended for searches where you want a lot of results and
the file name has the search string somewhere in it. For example if you are searching for
a file that contains the word "table" in it you would use the following search table. If you
wanted to search for all Word documents, you would use .doc this will retrieve both .doc
and .docx files. You can use search operators, as well as "and", "the" and "or" when
searching for content.
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© Indexing is not instantaneous
You might notice if you search for a file right after uploading, the file may not
appear in the list of found files. This is because Alfresco does not index files
instantaneously. It can take up to an hour before Alfresco includes an
uploaded file as part of the search results.

Once you have the string you think will return the Alfresco content you want, click the
Subm t button. The search modal will close and any results will appear in the file picker
modal, similar to the image below.

q Search {‘ Fefrezsh

+
L}
(4]

[

'

(8]

(4]

>

Click on the file name you are looking for to bring up the select file screen, similar to the
image below.
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Sowve os: My Bood to Writing.dao
Author:  Cruz Morgan

Choose licenss . All rights resenved -

At this point you can change the name of the file in Joule by changing the text in the
Save as text field. You can also change the author and set any licensing for use you

want. Click the Sel ect fil e button to add the file to the file picker in the activity or

repository you brought up the file picker from.

9.1.2.3. Managing Files within the Repository

The action bar allows a user to navigate to Alfresco via the Manage link.

O\ Search O Refresh Manage + Upload File(s) Create Folder

Enhanced Alfresco Repository /

My Files

The Manage link on the action bar pops up a new window and redirects the user to the
Alfresco Repository after signing them in. The new window will look similar to the image
below.
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NP

‘:}0‘) Company Home My Home Guest Home My Alfresco @ @ raise anIssue [GrLogout (user) | Bolw =
3
Navigator () & My Alfresco
Y AITESCO .
— My AIfresa_:o Das_hboard P
pany > ) Configure this view and build your personal Alfresco dashboard
My Home
Guest Home Getting Started
Alfresco Commeon Tasks
Demonstration Browse items in your home space
a’ Watch a demonstration of how Alfresco From the toolbar dick My Home to display a list of items in
TN can be used to create a marketing the space.
launch.
. Create a space in your home space
o) Feature Tour 7 % Mavigate to your home space. In the space info area, from
- ~ Take a tour of some of the key features ) the menu under Create, dick Create Space and enter
[ in Alfresco. information about the space.
=, Online Help Add content to your home space
| ? | Click the help icon to display Alfresco 1, Mavigate to your home space. In the space info area, dick
“~—~" Help topics. @ Add Content and enter information about the content to be
uploaded.
Create content in your home space
1. Mavigate to your home space. In the space info area, dick
¢ Create Content under Create and enter information about
the content to be created,
My Tasks To Do
Mo tasks found.
{ ‘.:\l:r.p._-\(\_,-\ Supplied free of charge with no support, no cerdification, no maintensnce, no wamanty and no indemnity by Alfresco or its Certified
=/ S Partners. Click here for support. Alfresco Software Inc. @ 2005-2010 All rights reserved.

From here the user is in Alfresco and can interact with the Alfresco repository in the
standard way. For more information on how to use Alfresco please go to the Alfresco

Documentation

To navigate back to Joule click on the Joule window open in your browser.

9.1.2.4. Uploading Files to the Repository

The action bar allows a user to upload files to Alfresco via the Upl oad Fi | e(s) link.

O\ Search O Refresh Manage + Upload File(s) Create Folder

Enhanced Alfresco Repository /

My Files

The Upl oad Fil e(s) linkin the action bar allows a user to upload one or more files from
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Joule to the current directory in Alfresco. Clicking the Upl oad fil e(s) link brings up the
upload file(s) modal, similar to the image below.

Upload File(s) ad

15 | SelectFile(s)

File Nome Progress

© The user has to have permissions in Alfresco and Joule to add files to the
directory. If the user does not have permissions a modal will pop-up after
clicking on the Upl oad Fi |l e(s) link stating the user doesn't have permissions.

Uplead File(s) *

You do not have permission to upload a file to this location.

Close

The upload file(s) modal has the Sel ect Fi |l e(s) button, which is used to select one of
more files to upload and a progress column, which displays the upload progress of all
files being uploaded. Clicking on the Sel ect Fil e(s) button brings up a browser file
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selection interface. Select one or more files to upload and click the window's OK or
Open buttons depending on your browser. The file(s) will be added to the progress area
similar to the image below, but the files will not start uploading.

Upload File(s) X
Select File(s)
File Name Progress [
qift.txt Loading - 0% X
description.txt Loading - 0% X
aiken.txt Loading - 0% X
essay.txt Loading - 0% X

Click the Subm t button to submit the files for upload, or click the red X icon to delete to
the left of a fle name to delete it from the upload queue. After clicking the Subm t
button the files will begin uploading.
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O If afile exists with the same name as one of the files being uploaded, an
"Overwrite File(s)" warning will pop-up. The pop-up will inform you of how
many files will be overwritten.

r

Overwrite File(s) X

! There are 1 with the same name,
would you like to overwrite these

filese [

If you want to overwrite the files click the overwrite Files button, if not
click the cancel button, which will return you to the Upload File (s) modal.
Overwriting a file will delete the file from Alfresco and upload a new file.
Overwriting a file DOES NOT create a new version of the file it deletes the
existing Alfresco content.
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Once all the files have been uploaded the Upl oad Fil e(s) modal will close
automatically. The file picker will reload and the files will be displayed within the directory
listing for the Enhanced Alfresco Repository.

q Search t‘Re:resh $’< Manage mUpIcud File (=) [ | Create Folder

Enhanced Alfresco Repository [ Alfresco Home [ User Homes § userl [

nto the My Road to Mecrophilia.dor PayPal Demo People.docx
Wilddocx  Writing.docx Seript docx
”-.'l-u-.- -|-:|. ~ k:.- e L T B e B 1 P
LA RuLe] = QIKEN.TX QeEsCripTICon. X S0y TX gITT.TA

Manual Doesnt

=l v A
L= L N P L

herc_and_leam  rubricsxm thetable docx

9.1.2.5. Create a Folder in the Repository

The action bar allows a user to create a new folder in Alfresco via the Creat e a Fol der
link.

O\ Search O Fefresh Manage % Upload File(s) Create Folder

Enhanced Alfresco Repository /

My Files
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The Creat e a Fol der linkin the action bar allows the user to create a new folder within
Alfresco as a sub folder of the current directory. Clicking on the Creat e Fol der linkin

the action bar will bring up the modal to name the new folder, similar to the image
below.

Create Folder X

Folder Nome:
Example Folderl

® The user has to have permissions in Alfresco and Joule to create a new folder
within the directory. If the user does not have permissions, a modal will pop-up
after clicking on the Cr eat e Fol der link stating the user does not have
permissions.

Create Folder b

You do not have permission to
create a folder in this location.

Close

Enter the name of the folder in the Fol der Nane text field and click the Subm t button.

The folder will be created in the current directory and the file picker will be reloaded to
display the new folder.
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q Search t‘Re:resh ?3{ Manage &Uplcud File (=) [ | Create Folder

Enhanced Alfresco Repository [ Alfresco Home [ User Homes § userl [

9.2. Private Files Repository

9.2.1. Overview

Moodle file repository system contains repositories instances, which are areas where
Moodle users can access and/or storage files. The Private files repository is an area that
basically serves as a private repository for each Moodle user, where they can save and
easily access file at their convenience.

9.2.2. Benefits

Each Moodle user has a private files area for uploading and managing a set of files. The
Private files repository provides the following benefits to Moodlerooms clients:

® Ability to organize files into private folders and sub-folders

® Files can be uploaded very easily to the course

® The file can be either linked or copied into the course modules
® Linked files can be updated only in one place

9.2.3. User Documentation

9.2.3.1. Managing private files
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Each Moodle user can manage their own private files.To access the My private files area
navigate to Navigation>My profiles> My private files.

Navigation ~— I]| |

Home
P My home
P site pages
¥ My profile
Ll View profile
» Forum posts
» Blogs
Ll Messages
L My private files
L) Notes
P Activity reports
> My courses

It is also possible to access the private files area via the My private files bloc. This block
provides to access the repository by clicking on the Manage my private files link within
the block.

My private files =

+#5 Word Documents

Manage my private files

Once inside the My private files, users can then click the icons on the top of the file
manager to Add, Create folder or Download all files. Files can also be dragged and
dropped directly into the My private files area.
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My private files
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E Create folder & Downlcad a
» [ Fles

SYSTEM

- 5
Word Documenis | 2 | Copy of
d Floc 'feo.ﬁ"sf'r‘"ef'ee 263
|

number two.jpg

&

number cne.jpg

Syllabus.pdf

Save chan ges

Cancel

9.2.3.2. Accessing files saved in the Private files repository

Moodle users can easily copy or link the files saved in the Private files. They first need to
find an activity or resource where they want to add a file and click Add...to open the
File picker.

Content
Select files Moximum size for new files: Unlimited - drag and drop awvailab ﬂ@
[ sca.. [ creats foige

> [T Files

~

You can drog and drop files hers 1o odd them.

The File picker opens and lists the Private files repository on the left pane
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File picker

{T- Drop box

Browse_

Once afile is selected,the following options are available:

® Make a copy of the file- This option duplicates the file and saves a new version of
the file inside the course.

® Create an alias/shortcut to the file - This option creates an alias (link) to the file save
inside the private files repository. If an alias is created, then when the original file is
updated, it will change in all instances of the alias.
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Iave as: Copy of dreamstimefree 2634409-0012 png
Author: Marcelo Mendes
C hoos

oose

All rights reserved -

Select this file

Last modified: October 8 2012 08 AM
Created: October 8 2012 0% AM

License: Al Aghts reserved

Author: Marcelo Mendes

Dimensions: 285 x 190 px

10. Resources

10.1. Folder

10.1.1. Overview

The Folder resource enables teachers to display a collection of resources (e.qg., text
documents, PDF, multimedia) to users to either view and/or download.

10.1.2. User Documentation

To view a Folder resource, students click the resource link on the front page of the
course.
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[ ] Takeaways

FMoodlerooms' YouTube Channel

When students view a Folder resource, they see the name of the folder, a description of
the folder's contents, and the content of the folder (both subfolders and files).

Takeaways

Description |

Print/sawve these job aids and documents to reference later as you progress with
course building in Moodle/Joule.

v Subfolder |
v |Ef lob Aids

h JobAid_ForumPermissicons. pdf

ﬁ JobAid_PLD.paf Click to view file l

..... h JobAid_PLD_Scenarics. pdf

10.2. Label

10.2.1. Overview

Course Designers use Labels to place content within the main course page. Labels can
include text, images or multimedia players.
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Label with image as
content

Getting Started

Label with text as

& Svllabus
oSy content

[ ] Required reading

10.2.2. User Documentation

Students can view Labels from the main course page just as an instructor can view one.
The Labels can include any text, image, or multimedia object.

Label with image as
content

Getting Started

Label with text as

& Svllabus
oSy content

[ ] Required reading
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10.3. Page

10.3.1. Overview

Teachers can add content into HTML page by adding a Page resource. Students click
the Page resource that contains the content they wish to view and then they can scroll
through its content. Pages can be displayed either in the same window or in a pop-up

window.

Gefting Started
W Syllabus
[ 7] Required readings

Eecommended Eeadings

10.3.2. User Documentation

Students can view a Page resource by clicking its link located on the front page of the
course. Students can click the course's name within the breadcrumb navigation to return

to the main course page.

Getfting Started
U Syllabus
[ 7] Required readings

Recommended Readings

10.4. URL

10.4.1. Overview

The URL resource allows teachers and course builders to add resources to a course that
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are links to external Web pages. When students are within the course, they simply scroll
through the course, then click the associated resource link within a section of the course.

Geftting Started

U Syllabus

[ 7] Required readings
Eecommended Eeadings

How to Site References for Assignments

10.4.2. User Documentation

Students can view URL resources by clicking on the associated link within the course.

Gefting Started

U Syllabus

[ ] Required readings
Recommended Readings

Howv to Site References for Assignments

Depending on the design of the particular resource, the browser will next reveal an
external Web site, or elements of the external Web site within a course navigation frame
or within a pop-up window.
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Y www.apastyle.org

S5 AMERICAN
% PSYCHOLOGICAL

ASSOCIATION

QW APA Styl

Getting Started

1 Syllabus

i . =T +
Learning APA S

yie

[T]Required readings

Learn the basics quickly or
explore the differences between
the 5th and Gth editions with
_.‘ these free tutorials:

| Recommended Readings

How to Site References for Assil

11. Product Manual Terms of Use

Permission for the use of Product Manual is granted subject to the following terms and
conditions:

By accessing this page and using this manual, you agree to and are bound by the terms
of this Terms of Use. If you do not agree to all of the terms and conditions contained in
the Terms of Use, you are not authorized to use this page or these documents.

In using Product Manual, you agree that you will use them only for their intended
purpose and not use them for any purpose that is unlawful or prohibited by these terms.
You may not misuse or alter any document in any way, including any derivative work, or
reproduce or display these documents outside your enterprise without the express
written consent of Moodlerooms.

Except as expressly granted in the Terms of Use, no other permissions, licenses or rights
are granted, either express or implied, to the Product Manual, or to any information,
data, software or other intellectual property contained therein.

Moodlerooms reserves the right to withdraw the permissions granted herein whenever, in
its sole discretion, the use of the Product Manual is detrimental to its interest or, as
determined by Moodlerooms, the instructions contained herein are not being properly
followed.
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Moodlerooms makes no guarantee about the content of the Product Manual. Use of the
Product Manual is at your own risk. They are provided “as is” and without warranty of any
kind, either express or implied, including, but not limited to implied warranties of
merchantability, non-infringement and fitness for a particular purpose.

The Content, Software, Services and all other aspects of this web site are subject to these
Terms of Use. Moodlerooms reserves the right to update these Terms of Use at any time
without notice to you. The applicable and most current version of the Terms of Use can
be reviewed by clicking on the “Terms of Use” hypertext link located at the bottom of

our web pages.
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